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attendance area where you live full time
with your parents, custodial parent or
court appointed guardian; or

You have paid tuition to attend a public
school for a minimum of 7th and 8th
grades in a district other than the one
where you live with your parents,
custodial parent or court appointed
guardian and you continue to pay tuition
as a high school student in that same
district; or

You attend a private/parochial school
located within the boundaries of the
public school district where you live
with your parents, custodial parent or
court appointed guardian; or

You attend a private/parochial high
school and have attended a
private/parochial school for 7th and 8th
grades, or for any four (4) grades from
kindergarten through eighth grades; or
You attend the private/parochial high
school which one or both of your
parents attended; or

You attend a private/parochial high
school located within a thirty (30) mile
radius of the residence where you live
with your parents, custodial parent or
court appointed guardian.

Transfer

In all transfer cases, both the principal
of the school from which you transfer
and the principal of the school into
which you transfer must concur with the
transfer in writing on a form provided
by the IHSA Office. You cannot be
eligible when you transfer until this
form is fully executed and on file in the
school office.

If you transfer after classes begin for the
current school term, you will definitely
be ineligible for thirty days from the
date you start attending classes at the
new high school. In addition, you will
be ineligible for that entire school term
in any sport in which you engaged in
any team activity, including but not
limited to tryouts, drills, physical
practice sessions, team meetings,
playing in a contest, etc. at the school

D.

from which you transferred. For
example, if you were out for cross
country at the school from which you
transfer and transfer after classes have
started for the school term, you will be
ineligible for cross country that entire
school term at the new school.

If you transfer attendance from one high

school to another high school, you will

be ineligible unless:

1. Your transfer is in conjunction with
a change in residence by both you
and your parents, custodial parent or
court appointed guardian from one
public school district to a different
public school district;

2. Your transfer is between high
schools within a public school
district and both you and your
parents, custodial parent or court
appointed guardian change
residence to the district attendance
area for the school to which you
transfer;

3. Your transfer is from a
private/parochial school to your
home public high school, you are
entering a public high school for the
first time, and the principals of both
your former and the new school
concur with your transfer;

4. Your transfer is from one
private/parochial school to another
private/parochial school located
within a thirty (30) mile radius of
the residence where you live with
your parents, custodial parent or
court appointed guardian, you are
changing high schools for the first
time, and the principals of both your
former and the new school concur
with your transfer;

5. Your parents are divorced or legally
separated; you transfer to a new
school in conjunction with a
modification or other change in
legal custody between your parents
by action of a judge; and required
court documents are on file at the
school into which you transfer;

If you transfer in conjunction with a

change in legal guardianship, a ruling

on your eligibility must be obtained
from the IHSA Office.

High School
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E. If you transfer attendance from one
school to another while you are
ineligible for any reason, the period of
ineligibility imposed prior to your
transfer or the period of ineligibility that
would have been imposed had you
stayed at the school, will be enforced at
the school to which you transfer, even if
you are otherwise in compliance with
the by-laws.

F.  Any questions about your eligibility in
any of these instances must be resolved
by a formal ruling from the IHSA
Executive Director.

G. In all other transfer situations, a ruling
by the IHSA Executive Director is
necessary to determine your eligibility.
This ruling must be obtained in writing
by the principal/official representative
of the school into which you transfer
before you participate in an
interscholastic athletic contest.

5. Age

You will become ineligible on the date
you become twenty (20) years of age, unless
your twentieth (20th) birthday occurs during a
sport season. In that case, you will become
ineligible in regard to age at the beginning of
the sport season during which your twentieth
(20th) birthday occurs.

6.  Physical Examination

You must annually have placed on file
with your principal/official representative a
certificate of physical fitness, signed by a
licensed physician, physician’s assistant or
nurse practioner in order to practice or
participate. Your physical examination each
year is good for only one (1) year from the
date of the exam. The physician’s report
must be on file with your high school
principal/official representative.

7. Amateur Status

A. If you win or place in actual
competition, you may accept a medal or
trophy for that accomplishment, without
limit to its cost. Your school may
provide IHSA state champions with
championship rings/mementoes.

High School

For participating in competition in an
interscholastic sport, or for athletic
honors or recognition in a sport, you
may receive any type of award (except
cash, check or legal tender) that does
not exceed $75 fair market value. There
is no limitation on the value of your
school letter.

The amateur rule does not prohibit you
from being paid to referee, receiving
pay for teaching lessons or coaching in
a little kids league, etc. It only applies
to your own competition in an athletic
contest.

If you violate the amateur rule, you
become ineligible in the sport in which
you violate. You must be reinstated by
the Executive Director before you may
compete again.

Recruiting of Athletes

The by-laws prohibit recruiting of high
school students for athletics. If you are
solicited to enroll in or transfer to a
school to participate in athletics, you
are being illegally recruited and your
eligibility is in jeopardy.

You will lose your eligibility if you
enroll in or transfer to a school in
response to recruiting efforts by any
person or group of persons, connected
with or not connected with the school,
related to athletic participation.

You will lose your eligibility if you
receive special benefits or privileges as
a prospective student-athlete which are
not uniformly made available to all
students who attend your school.

You may not receive an “athletic
scholarship” or any other special
benefit from your school because you
participate in athletics.

It is a violation for any student-athlete
to receive or be offered remuneration or
any special inducement which is not
made available to all applicants who
apply to or enroll in the school.

It is also a violation to induce or
attempt to induce or encourage any
prospective student to attend any
member school for the purpose of
participating in athletics, even when
special remuneration or inducement is
not given. Please remember that you
may not be offered or receive any
benefit, service, privilege or
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opportunity which is not also provided
or made available to all prospective
students at that school.

Note: If you are interested in finding
out more information about a school,
contact the  principal/official
representative or an administrator at the
school, not a member of the coaching
staff.

School Team Sports Seasons
Each sport conducted by IHSA member
schools has a starting and ending date.
Your school may not organize a team,
begin practice or participate in contests
in a given sport until the authorized
starting date. Your school may not
continue to practice or participate in
contests after the authorized ending
date. This means that:

1. During the school year, you may not
participate on a non-school team
coached by any member of your
school’s coaching staff unless it
meets specific criteria established by
the by-laws.

2. No school coach may require you to
participate in an out-of-season sport
program as a requirement for being
a member of a school team.

Violation of the sport season by-laws

will result in penalty to you and/or to

your school’s coaching personnel.

Playing in Non-School Competition
During the time you are participating on
a school team in a sport at your high
school, you may neither play on a non-
school team nor compete in non-school
competition as an individual in that
same sport or in any skill of that sport.
If you participate in non-school
competition during a sport season and
subsequently wish to join the school
team in the same sport, you will not be
eligible.

If you wish to participate in a
competition sponsored and conducted
by the National Governing Body, or its
official Illinois affiliate for the sport,
your principal/official representative
must request approval in writing from
the THSA Office prior to any such
participation.

D. You may try out for a non-school team
while you are on your school’s team in
that same sport, but you may not
practice, receive instruction, participate
in workouts, or participate in
competition with a non-school team in
that same sport until you cease being a
member of your school’s team. You
cease being a member of your school’s
team when the team(s) of which you are
a member terminates for the school
term.

E. You will become ineligible if you
participate on, practice with or compete
against any junior college, college or
university team during your high school
career.

11. All-Star Participation

A. After you have completed your high

school eligibility in the sport of football,
basketball, soccer or volleyball, you
may participate in three (3) all-star
contests in any of these sports and still
play for other school teams, provided
the high school season in that sport has
been completed.
You may lose your eligibility for other
interscholastic sports if you play in all-
star competition in any of these sports
under any other conditions.

B.  You are not restricted from participating
in all-star competition in sports other
than football, basketball soccer or
volleyball, except that you may not do
so during the school season for the
sport.

12. Misbehavior During Contests

A. If you violate the ethics of competition
or the principles of good sportsmanship,
you may be barred from interscholastic
athletic contests, either as a participant
or spectator or both.

B. If you are ejected from a contest for
unsportsmanlike conduct, you will be
ineligible for your team’s next contest.
You are also subject to other penalties.

The complete set of IHSA By-laws and
Policies is available at www.ihsa.org

High School



SULLIVAN MIDDLE SCHOOL

(Policies that apply to all three schools are found in the Sullivan School District Section.)

MS- MISSION STATEMENT

At Sullivan Middle School we believe that ALL students can learn. We accept our responsibility to
provide a nurturing environment in which it is possible for students to grow intellectually, emotionally,
socially, physically, and culturally toward their full potential as developing adolescents. We will enrich
our educational programs through an ongoing partnership with our community.

MS- EXPECTATIONS FOR SUCCESS

The focus of our school academic system is on sound decision making and creating a positive environment
that fosters student academic, social, and behavioral success. We highly value taking responsibility for
one’s actions, and learning from one’s mistakes. We have high expectations for our students and staff.

MS- GENERAL INFORMATION

MS- ARRIVAL/DISMISSAL TIMES

The Sullivan Middle school day begins at 8:15 a.m. and ends at 3:15 p.m. Students are prohibited from
entering any building before 7:45 a.m. unless authorized by school personnel. Teacher supervision begins
at 7:45 a.m. and students are discouraged from arriving at school before this time. Students are not to
remain at school unless attending a school sponsored activity or a teacher has made arrangements for
a student to remain after school.

MS- LOCKERS

Lockers are assigned to all students at the beginning of the school year. KEEP THE COMBINATION
PRIVATE AND USE ONLY THE ASSIGNED LOCKER. STUDENTS ARE NOT PERMITTED TO MAKE
UNAUTHORIZED MOVES INTOANOTHER STUDENT'S LOCKER. Students are not to deface or write
in lockers. Each student has the responsibility to clean out and remove locker contents at the end of
the school year. Students (based on locker assignment) will be assessed a monetary fine for defaced
or damaged lockers.

Lockers are for the convenience of students but remain the property of the school. The rights of personal
property, as well as the rights of the school, must be afforded consideration. The administration, or
other faculty member designated, is authorized to open lockers and to inspect the contents, including
personal belongings of students. School officials will search lockers only when the school official has
reasonable suspicion to believe that the contents threaten the safety, health, or welfare of students, or
include suspected stolen property or items which are specifically prohibited by law, Board policy, or school
regulations. Students are personally responsible for all contents in their lockers.

Students are allowed, with proper caution, to display inside the locker pictures, posters, schedules,
school spirititems, etc. Students will be asked to remove from their lockers any inappropriate displays.
Inappropriate displays include profane or obscene words; advertisements for alcohol, tobacco, drugs,
gang symbols, satanic symbols, sexual innuendoes, scantily clad pinups, etc.

MS- BICYCLES

Students who ride bicycles to school must park them immediately upon arrival at school in the racks
provided. They are not to be ridden during the school day. Students are not permitted to borrow other
student’s bicycles. The school assumes no responsibility for damaged, lost, or stolen bicycles. Itis sug-
gested that students buy sprocket locks and use them when bicycles are parked in the racks. Students
are reminded that bike riders must follow all traffic rules and directions. Bicycles should be walked directly
off school grounds at the close of the school day and should not be left on school grounds overnight.
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MS- VALUABLES AND PERSONAL ITEMS

If it is necessary to bring large amounts of money or valuables to school, leave it at the main office for safe-
keeping. DO NOT LEAVE MONEY IN YOUR LOCKER. Common items stolen are leather and jean jackets,
professional team jackets, athletic shoes, and sunglasses. These items should not be worn to school, if possible.

PERSONAL STEREOS, CD PLAYERS, IPODS, SKATEBOARDS, BACKPACKS OR OTHER ITEMS
DEEMED TO BE DISRUPTIVE TO THE EDUCATIONAL PROCESS MUST BE STORED IN THE
STUDENT’S LOCKER OR IN THE SCHOOL OFFICE DURING THE SCHOOL DAY.

MS- LIBRARY

The library is open and staffed from 7:45 AM to 3:30 PM daily. Students are required to have a pass from
a supervising teacher to access the library during the school day. No permission is required before and
after school but students must adhere to the rules of the library. The basic print material may be checked
out two weeks at a time and may also be renewed once unless otherwise noted. Periodical materials
and non-print materials may be used only in the resource area and may not be checked out. Fines and/
or disciplinary action will be assessed for overdue and/or lost or damaged books.

MS- LOST AND FOUND

Lost and Found is located in the administrative offices and in the physical education offices. Students
who find items should turn them in immediately.

MS- COMPUTER LAB

Students are required to have an Authorization for Computer Use form signed by a parent or guardian
on file with the office in order to use the computer lab. At the beginning of the year, each student will
be logged onto the network with a user name and a password that they are expected to remember.
This enables students to have a folder on the building server to store their electronic data for the year.

MS- USE OF INTERNET

The Sullivan Schools all have the ability to enhance your child’s education through the use of the Internet. The
Internet offers vast, diverse and unique resources. The district's goal in providing this service is to promote
educational excellence by facilitating resource sharing, innovation, and communication. Your authorization is
needed before your child may use this resource. With this educational opportunity also comes responsibility.
You and your child will receive an Authorization for Internet Access when you register. You should discuss this
with your child. If you agree to allow your child to have an Interet account, you should sign the Authorization
form and return it to your school. Student E-mail may not be accessed from a school computer.

MS- PARENT SCHOOL

COMMUNICATION
MS- PARENT/TEACHER CONFERENCES

An opportunity for parent/teacher conferences is provided at any time during the year through the initia-
tive of either the parent or teacher as the need arises. Scheduled Parent/Teacher Conferences will be
held in November. Attempts are made to arrange conference times that are convenient for parents.
Understanding and cooperation between parents and teachers is necessary if the best conditions for
satisfactory learning experiences are to be developed in the home, the school and the community. All
parents are encouraged to attend their scheduled conferences.

MS- PARENT VISITATION

Parents are invited to visit school at any time and are urged not to wait for special occasions. The
only times not appropriate for classroom visits would be the day before a vacation, the week before, or
during of standardized testing, or the last week of school. Classroom visits must be prearranged by the
classroom teacher and principal 24 hours prior to visit. Al visitors are required to check in at the office
before visiting a classroom. Parents are welcome to join their child for lunch. Any parent wishing to eat
lunch at school should notify the school office by 8:15 a.m.
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MS- TELEPHONE USE

Students wishing to use the telephone in the main office must have a pass from his/her teacher. Phone
calls must be school related.

MS- VISITORS AND DELIVERIES

All visitors must report to the main office immediately upon entering the school building.

SMS discourages the delivery of flowers, balloons, candy, etc. during school hours. ltems delivered
during the school day will be kept in the office and may not be transported on the bus.

MS- ATTENDANCE
MS- ILLNESS DURING SCHOOL

A student who becomes ill during school should report to the office. A student leaving school because
of iliness will be requested to call home and make arrangements for a parent to take him/her home.
Students must sign out in the office before leaving the building, but may not do so until parents have
checked in at the office.

MS- STUDENTS LEAVING SCHOOL

Parents who pick students up during school hours must report to the office and sign the child out. If the
student returns to school on the same day, he or she must be signed back in. Students may leave for
lunch with their parent (s)/guardian(s) only.

MS- ATTENDANCE VIOLATIONS

State Law requires any person having custody or control of a child who is between the age of 7 and 17
years and who is enrolled in any of grades 1 through 12, in the public school shall cause him to attend
the public school in the district wherein he resides when it is in session during the regular school term
unless he is excused. [105 ILCS 5/26-2]

Students are tardy to school if they are not in the classroom when the 8:15 AM bell sounds. Students
who arrive late will be subject to the following consequences:

CONSEQUENCES FOR UNEXCUSED TARDY TO SCHOOL - PER SEMESTER:
1st Tardy — Warning and parent notified
2nd Tardy — 30 minute detention and parent notified
3rd Tardy — 1 week of noon detentions and parent notified
4th Tardy and all subsequent tardies — In-school suspension of increasing length up to 10 days and
possible referral to ROE#11 Truancy Prevention Program.
CONSEQUENCES FOR UNEXCUSED ABSENCES AND CLASS CUTTING - PER YEAR:
1st Offense — One week of noon detentions
2nd Offense — One day of In-School Suspension
3rd and Subsequent — Multiple days In-school Suspension

Any Student who has seven or more unexcused absences during a semester shall be considered a
chronic or habitual truant, and such shall be offered supportive services which may include:

- Parent/Administrator conferences

- Counseling services

- Exploration of alternative education programs
- Truancy/drop-out prevention services

If these interventions fail to help the problem, and the absences accumulate to ten without a doctor’s
excuse, class failure and loss of credit may result. A doctor’s excuse must be produced to the admin-
istration within 24 hours of the absence or the absence will be unexcused.
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MS- REQUEST FOR HOMEWORK WHEN ABSENT

Requests for daily homework must be made by 10:00 a.m. on the day needed. Homework may be
picked up at the office after school. Students will be allowed the same number of days to make up work
as they were absent plus one day.

MS- COUNSELING AND GUIDANCE SERVICES

Counseling services are available for all students at Sullivan Middle School. The purpose of our coun-
seling program is:

— To provide guidance and support for students who have personal or social concerns;
— To establish a congruency between the school program and student needs;

— To oversee the students’ general academic progress in school.

— To administer a school-wide testing program for personal appraisal

— To interpret to students and their parents test results and student progress

MS- ACADEMIC POLICIES
MS - PROMOTION POLICY

1. Students shall pass the five core academic courses. In order to pass the courses, the student shall
have a 60% average for the course. The average is based upon the first and second semester
percentage.

2. A student will be required to attend summer school if the student fails one or two core academic
classes. The student will be required to achieve a 75% or higher in the Summer School program in
order to gain promotion. Failure to attend and complete the program will result in the student being
retained.

3. Astudent that receives scores below 60% in three or more core academic classes for the school
year will be retained.

4. CoreAcademic courses include: Literature, Language Arts, Mathematics, Social Studies, and Science.

Parents will be notified if a student earns a 59% or below for the first semester average. The notification
will request a meeting which will include but is not limited to the student, parent/guardian, grade level
team, and administration. During the conference, an Individual Remediation Plan will be developed. If
failures occur, students will be recommended for academic assistance which may include but not limited
to: required before and after school tutorial program, required summer school attendance; participation
in mentoring program; academic probation; and/or consideration for retention.

All students who do not qualify for promotion may be offered one or more of the following:
+ Tutorial assistance
+ Increased instruction in the learning area(s) in need of remediation
+ Modifications to instructional materials
+ Individual Remediation Plan

Student may not be promoted to the next grade level based upon age or any other social reasons
not related to academic performance of students.
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MS- PHYSICAL EDUCATION CLASSES

Physical Education participation is required by state law. Each student is required to wear gym shorts
not to extend below knees or above mid-thigh and t-shirt. Undergarments that extend below the gym
shorts are not permissible. Gym shoes will also be worn. Not wearing any part of complete uniform will
be considered a no dress and participation points will be deducted from student’s participation grade.
Underarm deodorant is recommended.

A student who does not participate must present to instructor a parent/guardian note explaining reason
for not participating. This excuse will only be accepted for one day. If the injury or illness is for more
than one day in a row, only a note from a physician is acceptable.

Students who are unable to participate in physical education, as certified by a physician, may be
assigned to an alternate place during that period of non-participation. In order for this to occur: students
must provide the instructor with the physician’s letter indicating the medical reason to be excused and
approximate duration of non-participation, student will receive a grade of M for physical education for
that quarter, students may be required to furnish an upgraded letter from a physician if non-participation
exceeds a semester.

MS- HOMEWORK

Each student should expect to spend some time each night in the preparation for the next day’s lessons.
Regular home study enables a student to make consistent progress in the lessons. The student should
make an effort to see that the homework is done to his/her level of accomplishment. Each teacher will
expect the student’s work to be completed neatly and accurately. Concern with the basic skills of pen-
manship, spelling, mathematical computation and neatness will be emphasized in all classes.

Frequency/Amounts- The following guidelines represent the average amount of time an individual student
spends on homework. The actual amount may vary among individual students and classes. Nothing
stated below precludes parents and/or students from expending more time on their own initiative. Home-
work may be regularly expected in all classes for students in sixth through eighth grade. More specific
information for each class will be provided in the Course Description Book and in each course syllabus.

Homework Hangout - Homework assignments are expected to be completed and handed in on time.
We offer an after school homework program for our students titled “Homework Hangout”. A student
will be referred to Homework Hangout if they have one missing assignment from any academic class.
Homework Hangout meets four times a week for one hour (3:15-4:15 PM) Monday, Tuesday, Wednes-
day, and Thursday and is used as a Tier 2 academic intervention for students that have missing or late
assignments. The school will contact parent(s)/guardian(s) the day their student is assigned. Students
will be notified by the office. Homework Hangout is required. If students are unable to attend, they must
make arrangements with the office to make up an assigned Homework Hangout. Students who fail to
attend Homework Hangout without administrative approval are subject to receiving a “0” on the assign-
ment and disciplinary action.

Students who chronically turn in late or incomplete assignments will be dealt with as a discipline prob-
lem. The teacher will give reduced credit for the assignments based upon the stated classroom policy.

Make-Up Assignment - Students shall be given the opportunity to make-up schoolwork missed due to
absences that are considered unavoidable. They shall have the same number of days as their absence
plus one day to complete their work for credit.

Parents shall notify the school prior to a family trip and may request homework assignments. Parents/
students should contact the Middle School during a student illness. In all cases, if homework has not
been requested and received, students are responsible for obtaining the assignments upon their return
to school.

Student absenteeism considered avoidable is classified as truancy. The student will be given the
opportunity to make-up work missed due to an unexcused absence even though no credit will be earned.

MS- ANNUAL ACHIEVEMENT TESTING

Tests are given which provide additional information about each child and about the differences that affect
what and how the child learns. These test scores become part of each student’s permanent school record.
All sixth, seventh, and eighth grade students take the lllinois Standards Assessment Test, AIMSWeb,
and other formative assessments administered periodically throughout the year.
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MS-GRADE REPORTING

MS-PROGRESS REPORT - Midway through each 9 weeks grading period each student will receive a
mid-term progress report (carried home by student). Conferences between parents and teachers are
strongly urged when the situation indicates a need. Dates are listed on the district calendar.

MS-REPORT CARD - Grade reports are sent home with students at the close of each nine-week grading
period. All grade cards are computerized and contain the total number of days absent, and teacher
comments. The following grading scale is utilized:

90-100 A
80-89
70-79
60-69
59-below
Incomplete
Medical M

Allincompletes should be made up within 10 school days after the end of the quarter unless otherwise approved

by the teacher or Principal. The grade becomes an F if the work is not made up within the designated time.

MS - HONOR ROLL - Students who have excelled in their academic classes are recognized on the
Honor Roll at the conclusion of each quarter. Recognition for students in grades 6-12 is given for three
degrees of excellence:

— MO O w

Straight A Honor Roll: 4.0 GPA
High Honor Roll: 3.5 or higher GPA
Honor Roll: 3-3.49 GPA

Any grade below a C-in any subject disqualifies a student from any honor roll.

MS- ACADEMIC INTERVENTION POLICY

Students are responsible for earning passing grades at Sullivan Middle School. When a SMS student
accumulates 3 F’s or more in a grading period*, a student conference will be held to address the student’s
grade deficiencies. A conference with the student in attendance will be held to develop the Individual
Remediation Plan (IRP). The principal will receive a copy of the completed IRP. Should failures occur,
students will be recommended for academic assistance which may include but not limited to: required
before or after school tutoring, required summer school attendance (if available); participation in mentor-
ing program; academic probation; and/or consideration for retention.

*A grading period is a midterm report or the end of the nine weeks report card.

MS- ACADEMIC PROBATION

Academic Probation occurs when a student fails three classes for two grading periods. When academic
probation occurs, a student is not allowed to attend any extra curricular activity without administrative
approval. Academic probation discontinues when the student is no longer failing three or more classes
at the end of a grading period. A student can be re-instated on academic probation if three or more F's
are earned in a future grading period.

MS- PURPOSE OF THE RESPONSE TO INTERVENTION

- Assist teachers in developing academic and behavioral strategies to support students who are
struggling

- Serve as data base for intervention efforts

- Connect parents and educators to problem solve and collaborate for student success
- Improve individualized support for students without special education identification

- Ensure appropriate referrals for initial case student evaluations
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MS- PROCESS FOR CHANGING COURSE
REQUESTS AND SCHEDULES

To withdraw from band or chorus, students must secure a form withdrawal from the guidance counselor,
discuss the change with the classroom teacher and have his/her parent’s written permission to drop
the class. Classes may be dropped only at the end of each quarter unless otherwise specified by the
principal or teacher.

MS- CURRICULUM REVIEW

Curriculum content may contain certain topics/activities that a parent may find objectionable, and the
pupil shall not be required to take that portion of the course if the parent submits a written objection. i.e.

Recognizing and avoiding sexual abuse
Activities/courses based on religious beliefs (swimming, co-ed PE, etc.)
Sex education/family life courses

Parents may review textbooks and preview films or videos. Please contact the teacher, guidance
counselor, or principal to schedule such a preview.

MS- COMPLAINTS ABOUT CURRICULUM,
INSTRUCTIONAL MATERIALS, AND PROGRAMS

Persons with complaints about curriculum, instructional materials, and programs should complete a
curriculum objection form and use the Uniform Grievance Procedure. A parent/guardian may request
that his/her child be exempt from using a particular instructional material or program by completing a
curriculum objection form and using the Uniform Grievance Procedure.
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SULLIVAN ELEMENTARY SCHOOL

(Policies that apply to all three schools are found in the Sullivan School District Section.)

ES- ANTICIPATED/PREARRANGED ABSENCES

Parents are discouraged from taking students on vacation during the school year. Any student who
knows in advance that they will be absent from school (i.e. surgery) is required to get and complete an

Anticipated Absence Form from the attendance office. The student is responsible for getting teacher
signatures, homework assignments, and the parent’s or guardian’s signature. The completed form must
be returned to the attendance office at least 3 days prior to leaving. All assignments must be made up.

ES- MEDICAL/DENTAL APPOINTMENTS

The school does not encourage absences for medical and dental appointments during the school day
and encourages parents/guardians to make such appointments after school and/or on weekends. In
the event that this is not possible, the student’s parents/guardians must call the school office to verify an
excused absence for medical reasons prior to the appointment and provide an appointment card from
the doctor/dentist upon return to school.

ES- PROMOTION & RETENTION
ES- PROMOTION POLICY

Kindergarten  Students must master 95% of the skills that are assessed on the report card in the
month of May.
1%t Grade Students must meet the following criteria:

- Students will be expected to pass the subject areas of reading, phonics, and math
by maintaining a combined average of 80% for all 4 quarters in each subject area.

2" Grade Students must meet the following criteria:

- Students will be expected to pass the subject areas of reading and math by maintain-
ing a combined average of 80% for all 4 quarters in each subject area.

3 Grade Students must meet the following criteria:

- Students will be expected to pass the subject areas of reading, language, and math
by maintaining a combined average of 70% for all 4 quarters in each subject area.

4" Grade Students must meet the following criteria:

- Students will be expected to pass the five core subject areas of reading, math,
language, science, and social studies by maintaining a combined average of 70%
for all 4 quarters in each subject area.

5% Grade Students must meet the following criteria:

- Students will be expected to pass the five core subject areas of reading, math,
language, science, and social studies by maintaining a combined average of 70%
for all 4 quarters in each subject area.

All students who do not qualify for promotion to the next higher grade may be offered one or more of
the following:

+ Remedial assistance which may include a summer school program.
+  Tutorial sessions.

+ Increased or concentrated instructional skills.

+  Modifications to instructional material.

Students who must attend summer school must maintain the same percentage listed above for their
particular grade level. Students who do not maintain this percentage may be retained in their current
grade. Students may not be promoted to the next higher grade level based upon age or any other
social reasons not related to academic performance of the students.
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ES- SCHOOL SAFETY
ES- CLOSED CAMPUS/PERMISSION TO LEAVE

Students are not permitted to leave the school grounds during school hours without the permission of
the building principal. Parents must contact the principal in advance to arrange for dismissing a student
when school is in session. Students MUST provide the office with a written excuse or telephone call
from their parent indicating the reason for and time of departure. Parents and grandparents are the
only adults who may take students to lunch during the school day. Students must have a note from the
parent in order to eat lunch with a grandparent.

ES- GENERAL INFORMATION

ES- CELL PHONES, PAGERS & OTHER
ELECTRONIC DEVICES

Using or possessing an electronic paging device. Using a cellular telephone, video recording device,
personal digital assistant (PDA), or other electronic device in any manner that disrupts the educational
environment or violates the rights of others, including using the device to take photographs in locker
rooms or bathrooms, cheat, or otherwise violate student conduct rules. Unless otherwise banned or
modified under this policy by the Building Principal, all electronic devices must be kept powered-off and
out-of-sight during the regular school day unless: (a) the supervising teacher grants permission; (b)
use of the device is provided in a student’s individualized education program (IEP); (c) it is needed in an
emergency that threatens the safety of students, staff, or other individuals; (d) students in grades K-5
may only use electronic devices before and after school.

ES- LOST AND FOUND

Lost and Found is located in the administrative offices and in the physical education offices. Students
who find items should turn them in immediately.

ES- DRESS CODE

Student dress and grooming will be the responsibility of the individual student and his or her parents
within the following guidelines:

1. Dress and grooming will be clean and in keeping with health, sanitary, and safety requirements.

2. When a student is participating in school activities, his or her dress and grooming will not disrupt
the performance or constitute a health threat to the individual or other students.

3. Dress and grooming will not be such as to disrupt the teaching/learning process. Shirts or tops must
extend past the waist. Bare midriffs are not acceptable! For health and safety reasons, no earrings/
studs are allowed in mouth or tongue area.

4. Hairstyle or dress that may be hazardous will not be permitted in such areas as shops, laboratories,
physical education, art, etc.

5. Articles of clothing that cause physical damage such as cleated boots/shoes, shoes that scratch
the floors, and clothing with metal rivets or chains (such as those worn with wallets) which
scratch furniture are unacceptable. Students will not be allowed to have any type of hanging key
chain on their backpacks. Such items are a threat to the safety of the students.

6. Jackets, coats, bandanas, head scarves, and hats are not to be worn in the classroom or hallways
during school hours except in cases deemed appropriate by the building principal/designee. In that
case, coats may be worn. At no time will students be allowed to wear hats in the building during the
school day!

7. Clothing with holes will not be allowed if it is considered obscene.

8. Appropriate/Inappropriate student dress will be monitored by the staff and ultimately determined by the
principal. Students in violation of the dress code will be excused from class or classes until appropriately
attired. Alternative clothing may be provided if the principal deems the clothing is inappropriate. Students
with severe violations of the dress code will be sent home (unexcused absence) until compliance with
the dress code is evident. Repeated offenses will result in further disciplinary actions.
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Brief and revealing clothing - Students must recognize that brief and revealing clothing are not appro-
priate apparel in school. The following guidelines on brief clothing are examples and do not cover all
situations. Students shall not wear tube tops, halter-tops, backless garments, garments with spaghetti
straps, or strapless garments. Garments that are “see-through,” cut low, or expose one’s midriff are not
acceptable. Sleeveless garments must extend to the end of the shoulders and fit closely under the arms.
The length of skirts and shorts shall be appropriate. Undergarments must not be visible.

Sagging pants - Students shall not wear pants that, when fastened, sag or fit below the waist. All pants
must fit around the waist and be properly fastened.

Hats/Scarves/Bandanas - Students shall not wear hats, scarves, or bandanas in the district buildings
during the school day except for a medical or religious purpose.

Clothing with messages - Students should not wear clothing items that contain messages that are
vulgar, offensive, obscene, or libelous; that denigrate others on the basis of race, color, religion, creed,
national origin, gender, sexual orientation, or disability; that promote alcohol or drug use or violence; or
that are otherwise contrary to the school’s educational mission.

ES- VISITORS/DELIVERIES

Parents may report to the attendance office and request delivery of necessary items. Deliveries to
students from outside services (flower shops) will be available at the end of the school day.

ES- SCHOOL PARTIES

Birthday parties: Parents may send a treat in a baggy or buy a book for the classroom in celebration of
their child’s birthday. Teachers may list a preference in their parent letter at the beginning of the school
year. Treats not in baggies and drinks other than water will not be allowed in the classroom.

Invitations: No invitations for personal birthday parties may be distributed at school unless every child
in the room is invited to the party and receives an invitation.

Holiday parties: We have two holiday parties a year: Christmas and Valentine’s Day. One treat will be
served and may be eaten in the classroom. Water is the only drink served.

ES- BICYCLES

Students who ride bicycles to school must park them immediately upon arrival at school in the racks
provided. They are not to be ridden during the school day. Students are not permitted to borrow other
student’s bicycles. The school assumes no responsibility for damaged, lost, or stolen bicycles. It is
suggested that students buy sprocket locks and use them when bicycles are parked in the racks. Students
are reminded that bike riders must follow all traffic rules and directions. Bicycles should be walked directly
off school grounds at the close of the school day and should not be left on school grounds overnight.

ES- REPORT CARDS

Report cards are issued 4 times throughout the year. Students should expect to receive their report
cards approximately one week after the completion of each grading period, so long as no fines, fees, or
other outstanding debts are owed.

ES- CURRICULUM REVIEW

Curriculum content may contain certain topics/activities that a parent may find objectionable, and the
pupil shall not be required to take that portion of the course if the parent submits a written objection. i.e.

Recognizing and avoiding sexual abuse
Activities/courses based on religious beliefs (swimming, co-ed PE, etc.)
Sex education/family life courses

Parents may review textbooks and preview films or videos. Please contact the teacher, guidance
counselor, or principal to schedule such a preview.
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ES- COMPLAINTS ABOUT CURRICULUM,
INSTRUCTIONAL MATERIALS, AND PROGRAMS

Persons with complaints about curriculum, instructional materials, and programs should complete a
curriculum objection form and use the Uniform Grievance Procedure. A parent/guardian may request
that his/her child be exempt from using a particular instructional material or program by completing a
curriculum objection form and using the Uniform Grievance Procedure.

ES- PROGRAMS AND SERVICES
ES- GIFTED AND TALENTED PROGRAM

Gifted Education: The Gifted and Talented Enrichment Program is intended to provide a flexible approach
to identifying and programming for identified students and a system that is reflective of the research on
gifted and talented people.

Students will be eligible for the identification process:
1. Teacher or parent recommendation.

Students in Grades 2-5 will be identified for the talent pool if they meet 4 of the 6 following criteria used
in the identification process:

1. Score an “exceeds” on a reading and/or math assessment.
Score at an 8th or 9th stanine on a verbal section of a group mental abilities test.
Score at an 8th or 9th stanine on a quantitative section of a group mental abilities test.
Score at an 8th or 9th stanine on a nonverbal section of a group mental abilities test.
Score 80% or above on the teacher survey.

6. Average 95% in a specific learning area during the previous school year.
Students may be recommended for evaluation by teachers or parents.

Identified students will continue in the 2-5 program and will not be retested during that time. At anytime,
circumstances such as declining test scores or lack of active participation, may require the examination
of the student’s continued eligibility in the program. A decision concerning continued participation in the
program will be made by a committee which could include but not be limited to the gifted coordinator, the
child, the child’s principal, teachers, and parents. If a student has been counseled out of the program
during the school year, he or she may be considered for the program the following year.

ES- INTERVENTION ROOM

The Intervention Room is a federally funded educational program equipped to aid the academic needs of
children and provide educational support to parents. In the Sullivan School District, Intervention Room
services are provided in grades K-5 at Sullivan Elementary School. Students who are not performing
at grade level are eligible for Intervention Room services

Indentified students will be re-evaluated periodically to determine if continued services are necessary
through the Intervention Room Program. Decisions regarding continued participation in the program
are made by the parent, classroom teacher, and the Intervention Room teachers.

The objective of the Intervention Room Program is to help students improve reading and math skills in
order to achieve grade level competency.
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ES- RESPONSE TO INTERVENTION (RTI)

Response to Intervention (RTI) is a scientifically based, problem solving solution. RTlidentifies students who
are at-risk either academically or behaviorally, monitors student progress, provides evidence-based interven-
tions, and adjusts the intensity and nature of those interventions depending on a student's responsiveness.

This process consist of the following steps that will help find better ways of meeting the learning needs
of all children in the district and to use our resources more effectively.

1. Atan RTImeeting, a case coordinator (a specially trained person to gather information about a prob-
lem and summarize it at the meeting) will briefly tell the team about a specific learning or behavior
problem your child is experiencing. The coordinator will tell about the history of the problem, provide
more information about what the problem looks like, and provide information about how often the
problem occurs. The team will then develop a goal for improvement in the problem area.

2. Next, the team will brainstorm ideas to help your child improve their skills in the problem area.
3. The team will choose two or three interventions and develop an action plan.

4. The team will reconvene in 4 to 6 weeks and use data to determine if the action plan improved
problem area.

5. The child’s classroom teacher will contact the parent to review the Rtl Plan each time the team
meets.

ES- MEDIA CENTER/LIBRARY

The library is open from 8:00 a.m. through 3:30 p.m. and before and after hours by special permission.
The basic print material may be checked out one week at a time and may also be renewed. Each
classroom visits the library once a week.

ES- COUNSELING AND GUIDANCE SERVICES

Counseling services are available for all students at Sullivan Elementary School. The purpose of our
counseling program is...

— To provide guidance and support for students who have personal or social concerns;

— To establish a congruency between the school program and student needs;

— To oversee the students’ general academic progress in school.

ES- POSITIVE BEHAVIORAL INTERVENTIONS AND
SUPPORTS (PBIS)

PBIS is a framework for developing strategies that help students learn good behavior. PBIS has been
successful in many schools in lllinois and across the country because the PBIS approach to teaching
and practicing good social skills relies on the same concepts that are used to teach academic skills.
At Sullivan Elementary School the expectations for behavior are BE SAFE, BE RESPONSIBLE, BE
RESPECTFUL, BE HERE and BE READY. There is a monthly Good Behavior Celebration at SES for
students who did not receive any office referrals that month, thereby meeting the above expectations
for behavior.

ES- CHARACTER EDUCATION

The students at SES focus on a community value each month. We believe that education of the whole
child is not simply the transmission of knowledge and skills, but also the transmission of habits of the
mind and heart. At Sullivan Elementary we focus on seven values annually:

August/September RESPECT

October TRUSTWORTHINESS
November/December SHARING/CARING
January RESPONSIBILITY
February FAIRNESS

March COURTESY

April/May CITIZENSHIP
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The principal reads a weekly message concerning the value of the month over the intercom each Monday
morning and teachers integrate the monthly topic into their daily instructions and daily situations that
may occur in an elementary school setting.

ES- HOMEWORK HANGOUT

We offer an after school homework program for our students in grades 3, 4, and 5. The program is
free of charge and meets three times a week for one hour on Tuesdays, Wednesdays, and Thursdays.

ES- MENTORING PROGRAM

Volunteers from the Sullivan community come to the school once a week to mentor a student. The
program matches one adult with one student who has been identified as being “at risk” socially, economi-
cally, or educationally. The objective of the program is to improve attendance, attitude about school,
performance, and most importantly, how the children view themselves. Itis intended to prevent students
from dropping out of school when they are older.

ES- STUDENT ACTIVITIES
ES- SULLIVAN CHILDREN’S CHOIR

There is one choir at Sullivan Elementary School, the Sullivan Children’s Choir. This group of fourth
and fifth grade students is chosen in the fall by audition and performs for school, community and area
functions during the school year.
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