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4)	 The right to prevent the University’s disclosure of the student’s personally identifiable 
information from the student’s education records in most circumstances. The University 
must obtain the written consent of a student before disclosing that student’s personally 
identifiable information contained in the student’s education records, except to the extent 
that FERPA authorizes disclosure without consent. Where required, a student’s consent 
must specify the records to be disclosed, the purpose of the disclosure, and the party or 
class of parties to whom disclosure may be made. One exception which permits disclosure 
without consent is disclosure to school officials with legitimate educational interests. A 
school official is a person employed by the University in an administrative, supervisory, 
academic or research, or support staff position (including law enforcement unit personnel 
and health staff); a person or company with whom the University has contracted (such as an 
attorney, auditor, or collection agent) institutional services or functions that the University 
would otherwise use employees to perform; a person serving on the Board of Trustees; or 
a student serving on an official committee, such as a disciplinary or grievance committee, 
or assisting another school official in performing his or her tasks. A school official has a 
legitimate educational interest if the official needs to review an education record in order 
to fulfill his or her professional responsibility. A school official must be under the direct 
control of the institution with respect to the use and maintenance of information from 
education records. Another exception permitting the University to disclose personally 
identifiable information from a student’s education records absent a student’s consent is in 
the event of a health or safety emergency. The University may disclose education records 
in an emergency if the University determines that there is an articulable and significant 
threat to the health or safety of the student or other individuals.

5)	 The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by Rockhurst University to comply with the requirements of FERPA. The name 
and address of the Office that administers FERPA is:

	 Family Policy Compliance Office
	 U.S. Department of Education
	 400 Maryland Avenue, SW
	 Washington, DC 20202-5920
Directory Information concerning students may be released unless the student specifically 
requests that such information be withheld. In compliance with FERPA, Rockhurst University 
defines directory information as student’s name, address, telephone number, e-mail address, 
photos, date of birth, place of birth, class, major field of study, dates of attendance, full time/
part time status, degrees, honors, and awards received, participation in officially recognized 
activities and sports, physical traits of athletes, and the most recent previous educational 
institution attended by the student. Students who wish to restrict the release of directory 
information must notify the Office of the Registrar in writing during the first week of each 
academic term. Upon receipt of such request the Office of the Registrar will designate that their 
directory information is confidential and not to be released outside the University except to 
individuals, institutions, agencies and organizations authorized in the Act. The University will 
honor all requests to withhold any of the categories of directory information listed above but 
cannot assume any responsibility to contact the student for subsequent permission to release 
information. Nondisclosure will be enforced until the information is subsequently released 
by the student. A student may not, however, opt-out of disclosure of the student’s name, 
institutional e-mail address, or electronic identifier in the student’s classroom. Regardless of 
the effect on the student, the University assumes no liability for honoring the request of the 
student to restrict the disclosure of directory information.
Complete FERPA Policy can be found at: 
http://www.rockhurst.edu/registrar/documents/FERPA_000.pdf
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UNDERGRADUATE ATTENDANCE POLICY
Rockhurst University students are expected to attend classroom and laboratory sessions 
regularly. It is believed if they are not present they will not benefit fully from the educational 
opportunity being offered.  Tardiness may be recorded as an absence at the discretion of 
the professor.  Classes missed as a result of late or delayed registration are also recorded as 
absences.  When the total hours of class time missed exceeds twice the number of credit hours 
assigned to a course, a student may be assigned a grade of “F” at the discretion of the professor 
for “excessive absences.”  Thus, in a course that is worth 3 credit hours, the student may be 
assigned an “F” when more than 6 hours of class time have been missed, or when 8 hours of 
class time have been missed in a 4 credit hour course (e.g., 7 absences in a 3 credit hour class 
that meets 50 minutes Monday/Wednesday/Friday for 15 weeks, or 1.5 absences in accelerated 
classes that meet 4 hours once a week for 8 classes, etc.).
Faculty should clearly communicate to the students their expectations and policies regarding 
attendance at the start of each academic session in all classes that they are teaching.  Students should 
familiarize themselves with each individual professor’s expectations and policies on attendance 
at the beginning of the semester (since these may vary from one faculty member to the next), 
and clarify any concerns or questions they might have about attendance with their professors.

WEAPON-FREE POLICY 
Background:
Missouri’s Concealed Carry Law permits individuals to obtain a license to carry a concealed 
handgun; however, a permit holder cannot carry a concealed firearm on to “any higher education 
institution or elementary or secondary school facility without the consent of the governing 
body” [R.S.Mo. 571.107.1(10)]. In addition, there continues to be a national awareness of the 
harmful and destructive potential of other weapons including any and all firearms, ammuni-
tion, explosives/incendiary devices, dangerous chemicals, hazardous materials, or flammable 
materials.
Policy:
In the interest of maintaining a safe academic and employment environment free of violence 
and danger for all students, faculty, staff and visitors, Rockhurst University prohibits the 
possession, transportation, storage, or use of any and all weapons including firearms, ammuni-
tion, explosives/incendiary devices, dangerous chemicals, hazardous materials, or flammable 
materials on any University owned or leased property (including in motor vehicles) or at any 
University-sponsored function (regardless of whether or not the party has a permit to carry 
a concealed firearm).  The policy applies to all University students, faculty, staff, contract 
employees, vendors, and visitors on University property or at any University-sponsored func-
tion.  This policy does not apply to any law enforcement personnel engaging in official duties.
Definitions:
“Any Rockhurst property” includes the main campus, all academic and administrative buildings, 
all Residence Life facilities, all recreational facilities, all parking areas, and any and all other 
property owned or leased by Rockhurst.
“Any and all weapons” includes without limitation any firearm, knife, or other agents/instru-
ments (e.g. explosives/incendiary devices, chemicals, hazardous materials, flammable materials, 
etc.) capable of lethal use – whether in plain view or concealed, and whether with or without 
a concealed carry endorsement, permit, or license.  Should anyone have a question regarding 
whether an item is covered by this policy, they should contact Security, Human Resources, or 
the Dean of Students Office.
“Explosives/incendiary devices” includes any and all devices capable of driving or bursting 
out with violence/noise or capable of causing destruction/injury – whether or not detonated 
or capable of being detonated on site or from a remote location.
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Reporting Obligations/Enforcement:
If students, faculty, or staff believe another person covered by this policy possesses a concealed 
handgun or other weapons in violation of this policy, they must immediately report this 
information to the Security Department.  Students, faculty and staff should be aware that the 
enforcement of this policy might involve confronting individuals carrying dangerous weapons.  
They should not take any unnecessary risks or compromise their safety in enforcing this policy.
Failure to abide by this policy, or to report knowledge of a possible violation of it, will subject 
a student or faculty/staff member to disciplinary action including, but not limited to, expulsion 
from the University (student), termination of the faculty/staff member (in accordance with Code 
of Conduct and Employee Handbook guidelines), and disclosure of the incident to appropriate 
law enforcement authorities.
The University reserves the right to search all personal and college-owned or leased vehicles, 
packages, containers, briefcases, purses, backpacks, lockers, desks, enclosures, offices, or 
other University owned/leased property for the purpose of determining whether any weapon 
has been brought onto its premises in violation of this policy.  These searches will only be 
conducted in the event of probable cause or reasonable suspicion, and will be conducted in 
accordance with appropriate search procedures.
The President, President’s Staff, Deans, Department Chairs, Directors, and other managers/
supervisors are responsible for assuring compliance with this policy.  The Security Depart-
ment, Office of Human Resources, and Dean of Students Office are jointly responsible for 
the administration of the policy.
OTHER ROCKHURST UNIVERSITY ACADEMIC AND 
ADMINISTRATIVE POLICIES
Note: For the following academic related items, please refer to the Rockhurst University 
Catalog:
•	 Academic Honesty Policy
•	 Administrative Policies
•	 Course Policies
•	 Enrollment Policy
•	 Grade Policies
•	 Graduate Academic Policies
•	 Graduate Financial Aid Programs and Policies
•	 Undergraduate Academic Policies
•	 Undergraduate Attendance Policy
•	 Undergraduate Financial Aid Programs and Policies


