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MISSION STATEMENT
In the Catholic tradition of Ursuline education, the mission of Ursuline Academy is to prepare the young woman for college and beyond 
by nurturing her soul, intellect, heart and imagination.
PHILOSOPHY
In the vision of St. Angela Merici, Ursuline empowers the young woman to recognize her unique gifts, to give voice to her ideals, to 
strive for personal and academic excellence, to seek justice through actions inspired by Gospel values, and to accept the challenge 
of human freedom with its accompanying responsibilities. Ursuline welcomes diversity and fosters community in an atmosphere of 
mutual respect. 

I. HISTORY
Ursuline Academy was a seed sown in 1475 when Angela Merici was born in Desenzano, a small town in Northern Italy. Early in her 
life Angela had a direct indication from the Holy Spirit that she should found, in Brescia, a Company of women consecrated to the 
Lord. Events and circumstances of the times would delay the foundation of the Company of St. Ursula until five years before her death 
in l540. In those intervening years she spent her energies visiting the sick, consoling the dying, comforting the bereaved, advising, 
encouraging and bringing peace among her own people.
Angela Merici established the Ursulines in 1535. It was the first non-cloistered community of women in the history of the church, and 
the first religious community for women begun by a woman. Inspired by Gospel challenges, Angela and her followers reached out to 
rich and poor alike with special concern for the development of a strong family life. A true educator, Angela enabled people to reach 
their full potential and to use their skills in service.
From their foundation in Italy, Ursuline communities were established all over Europe. They came to the “New World” via Canada in 
1639. Ursulines established the very first religious community of women in the United States in New Orleans in 1727.
The Ursulines of Brown County were founded by another woman of vision and faith, Julia Chatfield. As an Ursuline of Boulogne-sur-
mer, her pioneer spirit enticed her to accept the invitation of Bishop John Purcell to come to the newly formed Cincinnati diocese in 
1845. The Ursulines of Boulogne-sur-mer and Beaulieu joined forces and sent Julia Chatfield and 10 other nuns to St. Martin where 
the diocese had built a seminary and established a parish. The seminary was being moved back to Cincinnati and the sisters were 
given the 400 acres of land to be used for educational purposes.
Fifty-one years later, in 1896, it was decided, in keeping with the changing times, that a second school should be established in 
Cincinnati, a day school for students from 1st through 12th grade. In 1905, because the original building was already outgrown, the 
school was moved to Oak and Reading Roads to be expanded in 1928 to accommodate an ever-increasing student population. In 
1963 the decision was made to eliminate the grade school and concentrate on the secondary level; and in 1970, space again being 
a crucial factor, the move was made to the current location in Blue Ash.
Founded on the ideals of a strong woman of faith; courageous, pioneering, concerned about education, Ursuline Academy continues to 
challenge, direct, and assist in the development of young women in light of Gospel values and directives handed down by Angela Merici.

II. core values
vOICE: UNITED IN RESPECT AND OPENNESS
values: committed to excellence, service, spirituality
Vision: empowered by our Ursuline legacy

III. CURRICULUM
GRADUATION REQUIREMENTS
Outlined below are the minimum requirements for a diploma. These are defined in terms of “credits” earned.
Included within these graduation requirements must be 4 majors and 2 minors. A major is a sequence of at least 3 credits in 1 subject 
or field of study; a minor is a similar sequence of two credits.
The number of credits required for graduation is 23.

English........................................4 credits
Guidance.....................................3/8 credit 
Health..........................................1/2 credit
Mathematics................................4 credits 
Physical Education......................1/2 credit 
Religious Studies........................4 credits
Science.......................................3 credits
Social Studies.............................3 credits
World Language..........................2 credits

COURSE LOAD- All students are required to carry 6 credits plus physical education and guidance requirements.
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GRADE LEVEL REQUIREMENTS
Department	 Course	 Grade Level	 Credit
English	
	 English I	 9	 1
	 English II	 10	 1
	 English III	 11	 1
	 English IV	 12	 1
Guidance
	 Learning/ Life Skills	 9	 1/8
	 Career Awareness	 10	 1/8
	 College Planning	 11	 1/8
Mathematics
	 Algebra I	 9	 1
	 Geometry	 9,10	 1
	 Algebra II	 9, 10,11	 1
	 Elective	 12	 1
Physical Education
	 PE I	 9	 1/4
	 PE II	 10	 1/4
Health		  9	 1/2
Religious Studies
	 Christian Awareness	 9	 1
	 Scripture	 10	 1
	 Christian Ethics	 11, 12	 1/2
	 Electives	 11,12	 1 1/2
Science
	 Biology	 9	 1
	 Chemistry	 10,11,12	 1
	 Elective	 10,11,12	 1
Social Studies
	 World History	 10	 1
	 U.S. History	 11	 1
	 American Government	 12	 1/2
	 Economics	 11,12	 1/2
			 
World Language (2 years )	 9,10,11,12	 2

RELIGIOUS FORMATION REQUIREMENTS
While Ursuline Academy welcomes and fosters diversity, we also recognize that our Catholic foundation and Ursuline spirituality 
offer us a rich heritage that, when celebrated communally, can enrich and call forth spiritual growth in individuals and the community.  
Therefore all members of the student body, regardless of personal faith tradition, are expected to attend all liturgical celebrations. A 
retreat experience is offered at each grade level for the spiritual enrichment of our students. Students are expected to make use of 
these opportunities and to participate fully.  In order to guarantee that each student has the experience of an overnight retreat, the 
Junior Retreat is required for graduation. 
COLLEGE REQUIREMENTS
College entrance requirements vary greatly. The national trend is toward a more rigorous and traditional curriculum. The Ohio Board 
of Regents and the State of Ohio Board of Education have issued joint recommendations on a course of study for college bound stu-
dents. These recommendations reflect collegiate expectations for entering students and reduce the need for remedial course work at 
the college level. Their main recommendations are as follows:
a.	 The college preparatory curriculum should include 4 credits of English and math.
b.	 It is also suggested that 3 credits of social studies, 3 credits of science and 3 credits of world language and one credit of fine arts 

complete the college preparatory curriculum.
A well-balanced program in academic subjects will be expected by most colleges.
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CREDIT FLEXIBILITY
Students at Ursuline Academy may participate in the Ohio Plan for Credit Flexibility designed to broaden the scope of curricular 
options available to students. Details of the Credit Flexibility Policy are available on the website and in the curriculum guide. Further 
information is available from the Guidance Department or the Assistant Principal. Students who wish to apply for Credit Flexibility must
a.	 submit a Credit Flexibility Application when course selections are due in  the year preceding the year of implementation
b.	 demonstrate mastery of approved courses at least one month prior to the last day of the semester/year
c.	 provide documentation to the school upon completion of the course
All students are required to meet Ursuline’s  23 credit minimum and department requirements. Students who have been approved 
to participate in Credit Flexibiliity during the school year must still be signed for 6 courses per semester, 5 of which must be taken at 
Ursuline Academy.

IV. ACADEMIC POLICIES
ADMISSION, PLACEMENT, AND WITHDRAWAL OF STUDENTS
Non - Discrimination Policy
Ursuline admits students of any race, color, national and ethnic origin to all rights, privileges, programs, and activities generally accorded 
or made available to students at the school. It does not discriminate on the basis of race, color, national or ethnic origin in administration of 
educational policies, admission policies, loan programs, athletic and other school-administered programs.
Admission
Ursuline Academy strives to provide a creative educational environment in which young women are assisted and encouraged to 
assume responsibility for their education. The curriculum, which is college preparatory in nature, functions in a modified open class-
room concept with a complex modular schedule. Admission is contingent upon the following:
a.	 successful completion of the previous school year
b.	 recommendation from the previous school
c.	 a satisfactory composite score on the Scholastic Testing Service High School Placement Test
Students will be considered on the basis of merit.  Placement in the class will be available within a designated time period for all 
students to whom admission has been offered.
Placement
After students are admitted to Ursuline, their placement in classes is determined as follows:
Grade 9
a.	 placement in honors classes is ascertained by pertinent entrance test scores
b.	 placement in higher level courses is determined by department policy and may include diagnostic tests, completion of a prereq-

uisite  course, and/or other requirements deemed necessary by the individual department
Grade 10-12 - as stated in the curriculum guide. All placement is done with parental approval.
Transfers into Ursuline -  Students wishing to transfer into Ursuline Academy should contact the Admissions Office to be placed 
on a Waiting List.  When space becomes available, the Admissions Office will send an application and begin the evaluation process 
which includes testing and meeting with a counselor. Students accepted for transfer will be notified, and Ursuline will request records 
from the previous school.
Withdrawal
Students withdrawing from Ursuline should contact the main office to obtain a withdrawal form. They should also make an appoint-
ment with their counselor. In order for students to withdraw from Ursuline the following must be completed before official transcripts 
can be sent:
a.	 settlement of financial obligations
b.	 return of textbooks purchased with auxiliary funds
c.	 removal of personal items from school locker
d.	 signature of parent and request for transfer of records
The student’s new school will contact Ursuline requesting records. Transcripts will then be sent directly to the requesting school. 
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GRADING SYSTEM
In an effort to keep parents and students informed regarding academic progress, grade information is available through the web site. 
Report cards indicating student achievement are issued at the end of every quarter. Parents are asked to examine both the online 
reports and report cards carefully in order to ascertain progress or deficiencies on the part of the student. 
A letter grading system is used according to the following scale:

A - distinguished work (93-100)
B - significant progress above minimum requirements (86-92)
C - successful completion of minimum requirements (78-85)
D - acceptable work - making little progress (70-77)
F - unacceptable work (below 70)
I - incomplete
Pass/Fail  
+   top two numbers in each grade range
-    bottom two numbers in each grade range	

If a student has not completed all the work for a given quarter, she will receive an “I”. When this occurs, a notice will be sent specifying 
the deadline by which the work must be completed. Work, which is not completed by the designated time, will become “F”.
Students who are carrying five graded credits may choose to take one elective on a pass/fail basis.  This option does not apply to world 
language, AP courses, Advanced Studio, or required courses. All pass/fail decisions must be made by the fifth week of a course 
and have parental approval. Forms for this purpose are furnished by the guidance department. Once this decision has been made, it 
may not be reversed.
student PROGRESS 
Parents can monitor student progress through the school website. Parents and students will be given a password at the beginning of 
the year in order to access grade reports. Teachers regularly report student assignments and grades at this site, and teachers may 
be contacted through their school email accounts. Interim reports may be sent to parents at the discretion of the teacher in order to 
keep them informed of any problems the student may be having or of significant improvement that has been noted.
CONFERENCES
Parents are an important part of a student’s educational experience. All parents are encouraged to participate in teacher conferences 
in November. In addition, parents may request a teacher conference with individual teachers as needed. 
GRADE POINT AVERAGE
Different averages will be shown on the student report card.
	 Quarter average - based on all courses taken in a quarter (This average is used for 1st and 3rd quarter Honor Roll)
	 Semester average - includes all courses for the semester. (This is the average used for 2nd and 4th quarter Honor Roll )
	 Cumulative GPA - includes all courses taken for letter grades. This average is computed at the end of the year when final grade 

and credit has been determined. This average is shown on the final report card and is used for college transcripts. (A GPA based 
on a straight 4.0 scale will be provided to colleges upon request.)

Quality Points are assigned as follows:
College Prep	 Honors/AP Level
	 A +	 4.34	 5.01
	 A	 4.00	 4.67
	 A -	 3.66	 4.33
	 B +	 3.34	 4.01
	 B	 3.00	 3.67
	 B -	 2.66	 3.33
	 C +	 2.34	 3.01
	 C	 2.00	 2.67
	 C -	 1.66	 2.33
	 D+	 1.34	 2.01
	 D	 1.00	 1.67
	 D -	 .66	 1.33
	 F	 .00	 .00
CLASS RANK - Ursuline does not provide exact class rank due to the relatively homogeneous abilities within a selective population. 
However, for scholarship applications, quintile standings are given.
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EXAM POLICY   - Exams are given in all year long courses and required courses. 
Exam exemption policy:
a.	 only seniors can be exempt from an exam – other students in a “senior” course are still required to take an exam
b.	 AP courses – taking an AP test is not an automatic exemption from an exam – students in AP courses can be exempt if they have 

a 90.5 average in the 3rd and 4th quarter ( not an average of the two quarters)
c.	 Other courses – require a 92.5 average in both quarters of a semester course; or  92.5 average in the 3rd and 4th quarter of a 

year long course
CO-CURRICULAR ELIGIBILITY
Student officers, leaders of a club or organization, retreat leaders, and students involved in plays or other performances that are not 
directly part of a class activity will be ineligible to participate or continue in an activity if they have a failing grade for any course in the 
preceding quarter or have a GPA below 2.0 for that quarter.  If a student is involved in an activity which overlaps quarters and does 
not meet the criteria at the end of those quarters, she will not be eligible to continue. If a student is ineligible she remains so until the 
next reporting period. 
Athletic eligibility
Eligibility is determined at the end of each quarter. All student athletes must pass all classes and maintain a minimum quarter GPA 
of 2.0. If a student fails to meet either of these standards at the end of a quarter, there will be a meeting to evaluate her status with 
her team. Students placed on athletic probation may continue to practice and play with their team but their grades and class partici-
pation will be checked weekly. If they are not making progress they will be declared academically ineligible. Ineligible students may 
not practice or dress for any meets, matches, or games. If a student is ineligible during a tryout period she will not be permitted to 
participate during that season. Academic eligibility for fall tryouts is determined by the preceding 4th quarter.
ACADEMIC WARNING
Students whose GPA is below a 2.0 average in a quarter or who fail a subject in a quarter will be sent a warning letter. These students 
are required to meet with their counselor to develop a plan for improvement and may be placed in proctored study.  If improvement 
has been shown during the next quarter, the student may be removed from academic warning.  If weakness persists, the program 
continues through subsequent quarters as needed. Students on repeated academic warning may be placed on Academic Probation 
at the discretion of the Administration in consultation with the student’s counselor. 
ACADEMIC PROBATION
Ursuline Academy promotes academic excellence and provides support for all students. However, there are times when students 
are unsuccessful in their academic pursuits. The condition of Academic Probation is considered most serious. Students whose GPA 
falls below 1.5 at the end of the year will be placed on Academic Probation. At any time during the school year, other students who 
have failed courses, who have been on repeated Academic Warning, or who have a quarter GPA below 1.5 may also be placed on 
Academic Probation. The duration of probation and terms of probation will be determined by the Administration.  Students on proba-
tion are required to meet regularly with their counselor and to be scheduled into proctored study mods. At the end of the probationary 
period, the decision will be made by Administration, in consultation with the student’s counselor, as to whether or not the student 
should remain at Ursuline Academy or whether the probationary period will continue. 
HONORS/ AWARDS
HONOR ROLL
Honor Roll is determined by the student’s achievement in all graded classes. Honor Roll in quarters 1 and 3 is based on the quarter 
average; in quarters 2 and 4 it is based on the semester average. Placement on the Junior/Senior Honor roll requires an average of 
3.9 or above for First Honors; an average no lower than 3.5 for Second Honors. The Freshman/Sophomore Honor Roll will require 
an average of 3.5 or above. Students who have an incomplete and/or a grade lower than  “C+” are not eligible for the honor roll.
NATIONAL HONOR SOCIETY
Guidelines for the Ursuline Chapter of the National Honor Society are as follows:
a.	 A candidate must exhibit excellence in character, service, leadership, and academics.
b.	 Anyone who meets the minimum academic requirement (3.7 average) may ask to be considered by the faculty council for admission.
c.	 Students may be admitted after completing two academic years at Ursuline.
d.	 Once admitted, students must maintain a 3.7 average; if they fall below this, they are put on probation for a semester; however, 

they can only be on probation one time. After a specified time, a student’s membership will be revoked.
e.	 Transfer students who were members of the National Honor Society at their previous high school will be accepted automatically 

into the Ursuline Chapter.
URSULINE HONOR CLUB
Students who maintain a 3.9 average during the first seven semesters will be accepted into the Ursuline Honor Club upon graduation 
from Ursuline. At graduation ceremonies, they receive a special gold pin.
Other academic awards, such as those given to the top students in each class and those given in specific areas of study, are presented 
at the Awards Program in May of each year.
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HIGH SCHOOL ACADEMIC DIPLOMA WITH HONORS
The High School Academic Diploma with Honors is awarded by the Ohio Department of Education and notated in Ursuline’s gradu-
ation program and on the Ursuline Academy diploma. Requirements can be found at www.ode.state. oh.us. Search for High School 
Academic  Diploma with Honors. 
WAIVER POLICY
Ursuline Academy makes every effort to place students in courses where they will be successful. Students who waive into a higher level 
course will not be permitted to move back to a lower level course after the initial course selection period. Students are not permitted to 
waive into a higher level course after the initial course selection period.  (Exceptions may be made for freshmen or transfer students.)
SCHEDULE CHANGES
Many factors affect the scheduling process. Students, parents, teachers, counselors, class size, numbers of sections, available staff 
are all considerations. Due to the complexity of this process, requests for schedule changes (dropping and adding courses, changing 
to other sections,) during the year will generally be denied. All schedule changes must be requested through the grade level counselor 
and require teacher and parent approval. 

COURSE CHANGE
A student may not start a new course after the end of the first cycle. 
LEVEL CHANGE

	 Students may not change from an AP level course to a CP level in a semester course or during the second semester. 
	 Students requesting a level change must meet with the teacher and counselor before submitting the request. All level changes 

must be completed by the end of the 4th cycle.  
	 Students who have waived into a course will not be permitted to change levels after the initial course selection period. (Exceptions 

may be considered for freshmen and transfer students.)
Counselors are available on designated days during August for consultation. 
Final schedule changes are made by the Registrar/Scheduler. Students should not attend a different class until they have a form 
from the Registrar/Scheduler indicating the change. The new schedule should be presented to the teacher.
Students who wish to change a class on a particular day should obtain a class change slip from the attendance office.
Students making unauthorized changes in schedules are subject to disciplinary action.
SUMMER SCHOOL
Summer school provides students with the opportunity to take enrichment courses, improve achievement, develop skills, and make up 
work in courses which were failed or only partially completed. Students who wish to pursue a summer school course should contact 
their counselor during the course selection process. 
Students who wish to take a summer course for original credit must follow the guidelines for Credit Flexibility ( See Curriculum/ Credit 
Flexibility).
If a student wishes to make up a credit through private tutoring, the tutor must be a certified teacher. Details and time requirements 
must be worked out with the Guidance Coordinator.
To preserve the integrity and continuity of the Ursuline curriculum, it is recommended that students take required courses at Ursuline 
unless they are being taken to make up failed courses or to accelerate a sequence. Accelerating a sequence may only be done with 
department approval.  Courses taken before the freshman year and approved for credit will appear on the high school transcript and 
be counted in the student’s GPA. Credit for these courses may be counted toward graduation requirements with department approval; 
however, testing or other assessment may also be required by the department before credit is granted. 
MAKE-UP WORK (See Attendance/Absence) Homework assignments are available through the school web site. Students 
with special circumstances and/or long term absence should contact the school counselor so that special arrangements 
can be made. 

V. STUDENT SERVICES 
Ursuline is dedicated to educating young women and to fostering a supportive, caring school community. If a student is dealing with 
a personal situation such as family issues, illness, loss of a loved one, an eating disorder, chemical dependency, or pregnancy, she 
and her parents are encouraged to inform her school counselor or an administrator so that help may be given as soon as possible. 
In addition, all students and parents have access to Family Connections from Naviance. Family Connections is a comprehensive 
website that keeps students informed about events and scholarships. It also tracks student information and provides Web resources 
for college and career  information. 
GUIDANCE PROGRAM
The guidance department strives to
a.	 help students to perform at optimum level through their own efforts
b.	 assist students in meeting and solving problems as they arise
c.	 aid students in laying a permanent foundation for mature attitudes and well-balanced lives
These aims are achieved through individual student conferences and a scheduled group guidance program, which addresses specific 
areas of concern at assigned grade levels.
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Freshmen:
Groups - Orientation, learning skills, self development, course selection.
Individual - General conferences and course selection, others as needed and requested.

Sophomores:
	 Groups – Personality assessments, career exploration, course selection, test introduction and interpretation

Individual – General conferences and course selection, others as needed and requested.
Tests – PSAT; PLAN; Ohio Graduation Test (OGT).

Juniors:
	 Groups - College planning process with introduction to the college search, available resources, college interviews, visits, entrance 

tests and application procedures. Career updates and integration of career/college choice. Course selection. Test introduction and 
interpretation.
Individual - College plans, individual meeting on course selection as needed, others as needed and requested.

	 Tests – PSAT; SAT; SAT II: Subject Tests, if necessary; ACT;  Advanced Placement Tests (AP).
Seniors:

Groups - College application procedures, scholarships and financial aid information.
Individual - Finalizing college plans, academic review, others as needed and requested.
Tests  -  SAT; SAT II: Subject Tests, if necessary; ACT; Advanced Placement Tests (AP).

ALL COUNSELORS ARE AVAILABLE FOR PERSONAL COUNSELING.
PSYCHOLOGICAL SERVICES
A school psychologist is available full time to students and parents for consultation, counseling, and assessment regarding academic, 
behavioral, and emotional concerns.
LANGUAGE/LEARNING CONSULTANT
The language/learning consultant is available 4 days a week for individual or small group curriculum-based interventions (test taking 
and study strategies, written language, time management, etc.)
STUDENT ASSISTANCE COUNCIL
The Student Assistance Council has been established to systematically and professionally address individual student issues which 
may be having a significant adverse effect on educational performance. The Council is comprised of an administrator, school coun-
selors, school psychologist, and the language-learning consultant. With the support and involvement of all school staff members, the 
Student Assistance Council hopes to assist students in need of support. 
spiritual development
Mission Effectiveness Coordinator collaborates with the administration, religious studies department, guidance department, and student 
council in fostering a school environment that is permeated with Gospel values. All members of the school community are challenged 
to build a strong faith foundation within the tradition of an Ursuline education. We recognize the presence and gift of God’s love in all 
aspects of our school experience and support each other by our prayers and actions.
COMMUNITY SERVICE
In the spirit of St. Angela Merici, students are challenged to engage in direct service to others through a variety of one time only and  
ongoing projects through Ursuline Academy’s Community Service Program. The goal of this program is to form students as servant 
leaders, who regularly give of themselves as a means of living out faith in daily life. Although Ursuline Academy has no service require-
ment, all students are encouraged to participate in some dimension of community service during the year. 
CO-CURRICULARS
Ursuline supports a wide variety of co-curricular activities and athletic teams for the growth and development of each student.  It is 
the student’s responsibility to make informed choices and be willing to live with the consequences when undertaking a combination 
of activities.
There are approximately 30 opportunities available for involvement in clubs, organizations, and academic teams at Ursuline. The 
basic purpose of every activity is to challenge students to expand their knowledge of the classroom in fields which are of particular 
interest to them and also to enable them to develop qualities of team work and leadership. This phase of student growth is very impor-
tant, and every student is encouraged to participate in at least one activity. Refer to Co-curricular Eligibility under Section IV Academic 
Policies. Disciplinary action (including demerits/detentions) may result in removal from office or suspension from clubs/co-curriculars. 
Students must be in school ½ day in order to participate in co-curriculars (except Athletics). Student athletes are expected to be at 
school the entire day to be eligible to participate in a game, meet, or match. Families may contact the Athletic Office to make arrange-
ments if they have an appointment or special situation. (Seniors with early dismissal privileges may leave at their approved time.)



 105

Interscholastic athletics are an integral part of the total school program because they provide worthwhile, educational experiences 
for participants. The goal of any sport should be to prepare a student mentally, emotionally, and physically to strive for constant 
improvement and high personal and team performance.
In order to coordinate the schedules of co-curricular activities and athletic teams the following general directives are operative:

Sport practices will not start before 3:30 so club meetings can take place.
Students attending the monthly all-school Student Council meeting may remain in the meeting until 3:45.

If a student misses a practice because she chooses to attend a co-curricular function, she must be prepared to accept the conse-
quences, which in most cases means she will have to sit out the next game.
More detailed information regarding athletic policies is available in the Student Athlete Handbook. 
PLEASE NOTE: Students taking after school or evening courses that conflict with co-curricular activities, including athlet-
ics, should have prior approval from the moderator/athletic director/teacher to determine whether or not both activities are 
possible.  Some conflicts will not be possible, and students will need to make a choice. 
grades online
In order to provide a consistent link among school, students, and parents, Ursuline Academy uses an online grading system. Teachers 
post assignments and grades on a regular basis through this internet based system. Incoming students and their parents receive a 
password with which to access this information. Parents and students can also exchange email with teachers through this system.
WRITING CENTER
Staffed by carefully selected and trained upper class students and the English Department faculty, the UA Writing Center is a service 
for students seeking dialogue and assistance regarding their writing. Through one-on-one sessions of reading, response, conversation 
and writing -- peer tutors and faculty members assist students to become their own best composers and editors. Within this format, 
the center’s core mission is to support writing at all grade levels and in all subjects. Center hours, during the school day and after 
school, vary each semester.

VI. HEALTH and SAFETY
A school nurse is available several days per week to coordinate school and community health resources. Students should report to 
the nurse or attendance office in case of illness/emergency, for medication, or for other health care needs. Emergency medical forms 
will be used to contact parents or the child’s physician in the case of an emergency. 
ILLNESS AND COMMUNICABLE DISEASES
If a student becomes ill or exhibits any sign of communicable disease, parents will be notified and the student will be sent home 
immediately.  The student will be allowed to return after required treatment and a note from parent/physician. 
Students who become ill at school and cannot attend class should report to the attendance office immediately. Parents will then 
be notified and the decision made as to whether the student will remain at school or go home. Students who do not report to the 
attendance office will be considered absent without permission (truant) and disciplinary action will be taken.
ADMINISTRATION OF MEDICATION
When it is necessary for medication to be dispensed, the following procedures must be followed:
a.	 The school must receive an ADMINISTRATION OF MEDICATION form which includes consent of the parent/guardian and an 

authorization from the licensed prescriber and
b.	 All prescription medications must be delivered to school in the original container from the pharmacist. The nurse’s office will supply 

Acetaminophen 325 mg tablets and Ibuprofen 200 mg tablets to students who have an Administration of Medication form on file. 
All other over-the –counter medications must be supplied by the parent in the original container and accompany the form.  

c.	 The parent/guardian assumes responsibility for the safe delivery of medication and the required forms to the school. 
No student shall carry any medication (prescription or over-the-counter) on their person in school, with the exception of Epinephrine 
pens (EpiPen), inhalers, or diabetic supplies. Students in possession of medication without school approval are subject to disciplinary 
action. Students who carry an EpiPen must also have one stored in the nursing office. 
USE OF WATER BOTTLES – Due to the difficulty in monitoring the contents of such bottles, water bottles are not permitted. Students 
have adequate access to water throughout the school day in the café and at drinking fountains. Students who need to carry water 
bottles for medical reasons must submit a note from a physician. 
SCHOOL HEALTH SCREENINGS
A program of early identification, diagnosis of vision, hearing, and postural disorders is an essential part of school health programs. Early 
detection and treatment gives students an opportunity to develop educationally, socially, and emotionally. The Ohio Department of Health 
stresses that such screenings, while a valuable public health procedure, are not a substitute for professional examination and care. 
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IMMUNIZATION RECORDS
By state law, complete immunization records are required by the 15th day of school or the student will be excluded until the requirement 
is met. 
food allergies
In order to minimize risks and provide a safe environment for all students, students with food or other life-threatening allergies are 
required to have written documentation of such allergies from their physician or other licensed prescriber. This documentation should 
include a treatment plan for an allergic reaction. Parents should also provide up-to-date medications. 
TUBERCULOSIS SCREENING POLICY
1.	 All foreign-born, newly enrolled students who have been in the USA for 5 years or less must provide documented evidence of a 

negative TB test within 90 days of their first day of enrollment. Required test must be either MantouxTest 5 TU PPD (skin test) or 
QuantiFERON blood test. ( If test is positive student may remain in school. Further directions will be provided by the school nurse.)

2.	 Any student with either: (1) documented history of tuberculosis, or (2) positive PPD or blood test and a normal chest x-ray, must 
provide documented proof of absence of TB symptoms, determined by screening by licensed physician or nurse.

3.	 Any currently enrolled student ,who travels at any time to a high-risk country, in a non-tourist capacity, must provide documented 
evidence of a negative skin or blood test in no less than 60 but no more than 90 days after return. (“High-Risk” countries can 
be found on the UA website, student health link, or contact school nurse.)

PREGNANCY
Ursuline believes in the sacredness of all human life and in marriage as the proper context for sexual relations. Ursuline is also 
dedicated to educating young women and to fostering a supportive, caring school community.
Therefore, if a student becomes pregnant, Ursuline will work with her and her parents to provide the support she needs to continue 
her education at Ursuline Academy and to maintain the highest degree of normalcy to her life. The student should inform her school 
counselor or the administration so that help may be given early in the pregnancy.
FIRE DRILLS
Fire drills are conducted as required by state regulations. Annual inspection by local and state officials ensures that school procedures 
and building meet state and local fire codes. Teachers explain procedures at the beginning of the school year. Students are expected 
to proceed in an orderly and quiet manner when evacuating the building.
TORNADO DRILLS
Tornado drills are practiced periodically. In the event of a tornado watch, the weather will be monitored. In the event of a tornado 
warning, students will leave classes and go to designated places.
LOCKDOWN DRILLS
At the direction of state and local law enforcement and fire departments, lockdown procedures are practiced throughout the school 
year. In the event of a true emergency, please do not contact the main office as all modes of communication may be necessary to 
contact emergency personnel.  

VII. STUDENT BEHAVIOR POLICIES
ATTENDANCE
Students have a responsibility to attend school regularly, to be punctual, and to follow attendance procedures. It is our belief that 
regular school attendance contributes to academic achievement and a lifelong work ethic. It is also our belief that the process of 
learning is as valuable as the content mastered and, though not testable, is irreplaceable. With this in mind, parents and students 
are asked to be cooperative and to avoid situations that interfere with regular attendance. Students will be marked tardy after 7:55. 
Parents should report absences by calling the attendance line on the day of absence. In addition, students should bring a 
note to the attendance office explaining ALL absences on the day they return to school.
ABSENCE
Excused
The state of Ohio recognizes the following as excused absences:
1.	 Personal illness or medical appointment
2.	 Illness in the family
3.	 Death of a relative
4.	 Religious observances
5.	 Legal court appointments
	 Teachers will work with students to make-up work resulting from an excused absence. In the case of foreseeable absence, 

arrangements for make-up work should be made ahead of time.
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Other absence
The school recognizes that students and families also have occasions to participate in other experiences that result in absence from 
school. When possible, parents should notify the Assistant Principal in writing in advance of these other absences. Parents and 
students assume responsibility for making up work resulting from such absence - such as tests, quizzes, worksheets, writing 
assignments - according to the policies of individual teachers. These policies will be given to students at the beginning of a course 
and should be read carefully. Parents and students, while making these choices, must recognize that some work, by its very nature, 
cannot be made up – such as class discussion, teacher explanations, student interaction. 
Students missing 1-3 hours will be marked ½ day absent. Students missing more than 3 hours will be marked a full day absent.
Truancy/Skipping Class - Truancy or skipping class will result in disciplinary action.  In addition, an academic penalty will be imposed. 
In general, students will receive a maximum of 50% of the value of any assignments/tests for that day. Alternate academic penalties 
may be imposed by the teacher with approval of the administration and/or alternate assignments/tests may be required.  Failure to 
report to an early bird class without an excuse will be considered as “skipping a class.”
School related absences 
Absences due to field trips, retreats, special in-school programs, and participation in school-sponsored activities are not recorded as 
absences for purposes of attendance.
College Visits 
Seniors and second semester juniors will be permitted a total of 4 days of absence for college visits. Juniors must have pre-approval 
from their counselors. Students should notify the attendance office in advance regarding college visits. College visits may not be 
taken on the days before or after Christmas or Easter recess, nor after May 1. College days must be verified by a representative 
of the college or university. This verification should include the official stamp, signature, and title of the representative.
Excessive absence 
The school will notify parents regarding excessive absence. Barring a serious illness, the school may refuse to grant credit to anyone 
who accumulates excessive absence in any class or 20 days of absence in a school year. In cases of excessive absence where credit 
has been granted, students may be required to have additional tutoring as preparation for higher level courses at Ursuline Academy. 
For classes that meet on a weekly basis, eg. evening or after school, more than 3 absences will generally  be considered as exces-
sive and credit may not be given in absences exceed that number.
Exceptional circumstances – students who have a chronic condition, hospitalization, surgery, or other prolonged absence should 
contact the Assistant Principal. Individual arrangements will be made with parents and student.    
EARLY BIRD CLASSES  
Early Bird classes are scheduled before the official school day begins from 7:10-7:50 AM, except Early Bird PE which begins at 7 AM. 
Failure to report to an early bird class without an excuse will be considered as “skipping a class.” Students who arrive late for 
an early bird class should sign in at the attendance office and receive an “admit” slip. Excessive absence in an early bird class may 
result in no credit for the class. 
LATE ARRIVAL 
If parents know that a student will be arriving late due to a doctor’s appointment, etc., they should notify the school office that morning 
and send a note explaining the reason for the late arrival. When students arrive late to school, they should report to the attendance 
office, sign in, and receive an admit slip in order to attend classes.  A student will be marked a Late Arrival for the following reasons:
1.	 Personal illness or medical appointment
2.	 Illness in the family
3.	 Death of a relative
4.	 Religious observances
5.	 Legal court appointments
TARDY
Students who arrive late for other reasons (traffic, oversleeping, etc.) will be considered tardy. These students should sign in at the 
attendance office and will receive a demerit.
EARLY/MIDDAY DISMISSAL 
Parents may request early/midday dismissal for medical, dental appointments if necessary. Every effort should be made to minimize 
the number of such absences. Students should bring a note to the attendance office before homeroom. They will be given an early 
dismissal slip at that time to present to the teacher. Students must sign out/in when leaving and returning. 
Students who become ill during the day should report to the attendance office. Students will not be permitted to leave school unless 
the office receives permission from a parent/guardian. 
The attendance office will contact parents of students who have excessive late arrivals or early/midday dismissals and may require 
a doctor’s verification for further such absence.
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Dismissal  
Students in grades 9-11 who are free at the end of the day are required to check in at the appropriate location. Failure to do so may 
result in demerits.
Senior Early Dismissal 
Seniors have the privilege of leaving after their last scheduled class, provided that they do so by 2:45 p.m. A form giving parental 
consent must be on file in the office. If students violate this privilege, or their conduct and/or academic achievement warrants, early 
dismissal will be revoked for the next quarter. Senior schedules cannot be adjusted to accommodate early dismissal.
For the safety of our students, Ursuline has a “closed campus” policy. Students are expected to be on campus for the entire day, 
even though they may have unscheduled time. Students are not permitted to leave to run errands, go to lunch, etc. Unscheduled 
time should be spent on study, meeting with teachers, making up work, etc. 
Physical Education 
Students who wish to be excused from participation in physical education class must have permission from the physical education 
teacher and present a doctor’s excuse.
Co-curricular activities 
A student must be present for ½ day of school in order to participate in activities that day or evening. Student athletes must be present 
for a full day.  (See Section V, Co-Curriculars)This does not apply to seniors who have permission for early dismissal.
Field trips 
Field trips are meant to enhance the academic and co-curricular education of students. It is the responsibility of the student to deter-
mine whether or not participation in a field trip will jeopardize her academic standing in other classes. Students should consult with 
teachers when necessary. It is the responsibility of the student to make arrangements for making up quizzes, assignments, etc. Such 
work is to be made up at the convenience of the teacher. No student is required to miss class to participate in a field trip.
Activities outside school 
Permission slips for activities and independent study projects away from school must be filled out, signed by the parent, and returned 
prior to the date of the event; these are to be returned to the Assistant Principal.
CONDUCT
Students can show pride and respect in themselves and in Ursuline by applying themselves to class work and by maintaining the 
best tradition of good behavior, which has been established over the years by Ursuline students.
a.	 Reasonable mature behavior is expected at all times out of respect for each other, teachers, visitors, and employees.
b.	 Quiet must be observed in classroom areas to establish and maintain an atmosphere conducive to study.
c.	 If a teacher is detained from class, one student should come to the office and the other students wait quietly in the room for direc-

tives from the teacher or from an administrator.
d.	 Food and drinks may only be consumed in the cafeteria or on the adjoining patio. No food or drink is permitted in the classroom. 

This includes the use of water bottles. Students should dispose of their trash in the receptacles provided.
e.	 Damaging or defacing any property such as building, equipment, books, lockers, furniture and other articles belonging to the 

school or other people is prohibited; students will be charged accordingly.
f.	 Setting or use of any unauthorized fire is prohibited.
g.	 Inappropriate behavior such as losing one’s temper, shouting, threatening or harassing another person, bullying, or using racial/

ethnic/sexual/demeaning slurs will not be tolerated.
h.	 A student shall not cause physical injury or behave in a manner that could threaten to cause physical injury to another.
DISCIPLINARY PROCEDURES
Disciplinary problems of a minor nature, occurring in the classroom, should be resolved by the classroom teacher. Each teacher has 
the right and responsibility to deal with disruptive behavior and other violations of classroom rules according to individual class policies.
The following represents an effort to provide students with a clear understanding of what is considered unacceptable behavior and its 
consequences.  Disciplinary action is not limited to these situations; the administration reserves the right to respond to any disciplinary 
situation in a manner they deem appropriate including suspension or expulsion.
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DEMERITS/DETENTIONS
Any number of demerits will be given to a student for misconduct.  The number of demerits given for each offense will be determined 
by the seriousness of the violation.  There will be a direct relationship between the number of demerits that a student accumulates 
and the penalties for such accumulation within each quarter.  A student who has a total of 20 during any one academic year will 
be subject to expulsion.

3	 Demerits  =	 After school detention
5		  Letters to parents plus a second detention
6		  After school weekly detention for the remainder of the quarter
8		  Free mod restriction
10		  Saturday detention
12		  Suspension until parent conference and disciplinary probation

DEMERIT OFFENSES
Category 1 = 1 Demerit

Violation of dress code
Violation of classroom policies
Tardiness

Category 2 = 2 Demerits
Littering
Disruption in academic wing or cafeteria
Repeated tardiness to class
Food or drink outside designated areas
Improper behavior in the cafeteria

Category 3 = 3 Demerits
Being on the Parking Lot without permission
Use of profanity or obscenity in language or gesture
Class disruption
Disrespect to a school employee
Infraction of the Internet Acceptable Use policy
Violation of Cell Phone Policy/Electronic devices (ipods, mobile hard drives, etc.)
Leaving classroom without permission
Inappropriate behavior on school grounds or at any school sponsored activity (assemblies, games, dances, mixers, field trips, etc.)

Category 4 = ALL VIOLATIONS IN THIS CATEGORY WILL RESULT IN A SATURDAY DETENTION PLUS 4-6 Demerits
Dishonesty:  Stealing, Lying, Forging notes or signatures, Cheating
Leaving school without parental/school permission
In-school or Out-of-school absence from class
Use of Racial/Ethnic/Sexual/Demeaning Slurs
Bullying/Threats/ Harassment
Verbal or Physical Aggression
Defacing property of school, employees or others students

After school detention is used to deter inappropriate behavior.  Students will be given 24 hours notice for detention so that transporta-
tion can be arranged.  Detention takes precedence over other activities (membership in clubs, teams, working, etc.) if there is 
a conflict in time.  Detention is held from 3:15-4:15, usually on Wednesday.  A student who misses an assigned detention will report 
on the next two days.  A second failure to report will result in detention for five consecutive days.  A student who is absent on the date 
of her detention (Wednesday) will serve it on the day she returns to school unless otherwise arranged with the Assistant Principal.
Detention regulations are as follows:
a.	 Students must remain in the assigned area.
b.	 Students must be in uniform during detention. (except Saturdays)
c.	 Students may be assigned a work detail.
d.	 Students may not use this time to make up tests/quizzes or do class related work.
e.	 There should be no eating or drinking during detention.
Saturday Detention (9 a.m. - noon) is used for more serious infractions of the regulations.   If a student is assigned to Saturday deten-
tion and does not report, she will be suspended.  
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SUSPENSION
A student is suspended from Ursuline for a serious breach of the regulations.  The length of time of the suspension depends on the 
gravity of the offense.  A student is not reinstated at Ursuline until there is a conference with the Assistant Principal, the parent, and 
the student.  Suspension is the most serious penalty (short of expulsion) for misconduct.
A student placed on Out-of School Suspension may not attend classes.  Assignments, tests, and quizzes missed during out-of-school 
suspension must be made up with the understanding that the highest grade possible for the work is 69%. The type and length of the 
suspension will be determined by the Assistant Principal.
Students under suspension may not take part in any school activity during the time of the suspension.  Students who have been 
suspended are liable for expulsion.
DISCIPLINARY PROBATION
Disciplinary probation is an ultimatum that immediate and continued progress must be achieved in order to remain at Ursuline. It will 
be used for, but is not limited to, the following:  1) repeated Saturday detentions, 2) suspension, 3) excessive demerits in a given 
quarter or in the year. The length of the probation will be determined by the Assistant Principal, who will monitor the student during 
the probationary period. 
WITHDRAWAL/EXPULSION
Students who have been placed on academic probation and who do not meet the expectations of the probationary period will be 
asked to withdraw. Similarly, students who present a serious discipline problem or who have been suspended more than once are 
liable for expulsion. 
CELL PHONES/BEEPERS/ELECTRONIC DEVICES (ipods, mobile hard drives, etc)
Improvements in technology provide many conveniences. At the same time, their use can be distracting or disruptive during the 
school day. In general, students are not permitted to use electronic devices between the hours of 7:15AM – 3PM. The use of cell 
phones is restricted to the café/patio during free mods. At all other times cell phones should be OFF unless directed otherwise by a 
staff member. Students in violation will receive 3 demerits. For the first violation, the device will be confiscated for the remainder of 
the day. For a second violation the phone will be confiscated for the remainder of the day, and a note from a parent will be required. 
For a third violation, the phone will be held for 5 days, and a parent will need to retrieve it. Consequences for subsequent violations 
will be at the discretion of administration. Items can be reclaimed from the office of the Assistant Principal. 
SUBSTANCE USE / ABUSE
Societal trends encourage students to take the use of mood-altering chemicals lightly.  Ursuline Academy feels it is important that 
our position is clear: use of these substances will not be tolerated.  The purpose of this policy is to prevent chemical dependency - 
an illness in which the consumption of chemicals interferes with performance or adversely affects one’s health.  Ursuline Academy 
recognizes that chemical dependency is a treatable illness.  While health problems of youth are primarily the responsibility of the 
home and community, the school shares in that responsibility when chemical use interferes with a student’s performance at school 
and/or hinders the performance of others or the administration of the school.
Any student, who sells, distributes, or buys any drug or counterfeit controlled substance - including but not limited to alcohol, other 
intoxicants, illegal drugs, controlled substances and inhalants - at school or any school function will be expelled, and her parents and 
the police will be notified.  The police may conduct an investigation at their discretion.
Any student who possesses, uses, or is under the influence of any illicit or counterfeit substance - including but not limited to alcohol, 
other intoxicants, illegal drugs, controlled substances and inhalants - at school or any school function will be suspended, her parents 
and the Student Assistance Council will be notified, and the police may be notified.
For a first offense, the student will serve a three day, out-of-school suspension and face the following consequences for the remainder 
of the current quarter and two additional quarters:  
	 Half of the student’s free mods will be scheduled.
	 Leadership positions are rescinded.
	 The student is prohibited from running for or being appointed to any leadership position. Consultation with parent(s) and student 

will emphasize available counseling and community resources.  In addition, student, parent(s) and administrator(s) will enter into 
a written agreement aimed at redirection of the inappropriate behavior.

For a second offense, the student will serve a ten day out-of-school suspension and face the following consequences for one calendar 
year.
	 All of the student’s free mods will be scheduled.
	 Leadership positions are rescinded.
	 The student is prohibited from running for or being appointed to any leadership position.  If evidence is presented to school officials 

that a chemical assessment and/or treatment has been instituted with a school-approved agency, the term of the suspension may 
be reduced.  If the second offense occurs within a calendar year of the first offense, the student must have a chemical assessment, 
or she will be expelled.

For a third offense, the student must have a chemical assessment by a school-approved agency.  The recommendations must be 
followed by the student and her parents and must be reported to the administration so that Ursuline can support the student’s edu-
cational progress.  Otherwise, the student will be expelled.
Students are accountable for the behavior of their guests at any school event and for their own behavior at non-school events.  Dis-
ciplinary action taken in this situation is at the discretion of the administrator.
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TOBACCO AND TOBACCO PRODUCTS
Ursuline is a Smoke-Free building. 
Ursuline Academy believes the use of tobacco presents both short- and long-term health consequences.  Current research shows 
that nicotine is an addictive substance.  Tobacco also frequently serves as a “gateway” drug, making users more susceptible to use of 
and addiction to mood-altering substances and illegal drugs.  Further, smoking of tobacco products can be a fire hazard, as well as a 
health risk for those exposed to tobacco smoke.  And finally, Ohio law prohibits distribution, use or possession of tobacco products on 
school grounds OR at school sponsored functions.  Therefore, Ursuline’s policy concerning tobacco products is designed to ensure 
compliance with Ohio laws, to secure the safety of all people on Ursuline property, and to assist students who may be struggling with 
the powerful addictive consequences of tobacco. 
No student is permitted to distribute, use or possess tobacco products on school property or at school sponsored events, including but 
not limited to religious, sports or social off-campus activities.  Any student who is found distributing, using or showing signs of use, or 
being in possession of tobacco products on her person or in bookbags, wallets, purses, desks, or lockers will face disciplinary action.
For a first offense, the parents will be notified.  A Saturday detention will be assigned and the Student Assistance Council will be 
notified.  Subsequent offenses will receive further disciplinary action at the discretion of the administration.
WEAPONS
Possession of a dangerous and/or threatening weapon, instrument, or firearm on school grounds or at school sponsored activities 
warrants immediate suspension and possible expulsion.
HARASSMENT/bullying
Our Judeo-Christian faith embraces each individual as a gift from God worthy of love and respect.  In addition, the school has a right 
and duty to protect all students. Therefore harassment in any form - based on race, gender, religious belief, nationality, disability, or 
sexual orientation - is prohibited. Harassment is defined as unsolicited, offensive behavior. It may be verbal - jokes, insults, innuendo, 
propositions, or threats (bullying) - or nonverbal - gestures, touching, assault, or the display of pictures or other visual material. All 
harassment should be reported to a teacher, counselor, or administrator. The complaint will then be investigated. Disciplinary action 
against students may include suspension, expulsion, and/or notification to legal authorities.  
Bullying is a type of aggressive behavior that causes distress or harm, demonstrates an imbalance of power, and is repeated over 
time. Bullying behaviors can be physical, emotional (such as exclusion or ignoring), or verbal (such as not talking to someone or 
encouraging others to do the same). Bullying should be reported to a teacher, counselor, or administrator and will be investigated. 
Disciplinary consequences for threats/harassment apply to bullying. 
URSULINE ACADEMY SCHOLASTIC HONESTY POLICY
The excellence in scholastic achievement that we pursue rests on a foundation of academic honesty.
In order to ensure that the opportunity for excellence exists for every student, the following policy has been adopted by both the 
faculty and administration in regard to scholastic honesty. CHEATING is defined as any attempt to receive academic credit for work 
done by someone else.  This includes:
-	 looking at another student’s test paper or quiz paper,
-	 copying another student’s work on a test, quiz, or assignment,
-	 turning in a term paper, report, essay, project, lab experiment, computer program, etc., or any work submitted to meet class 

requirements, written or prepared (in whole or in part) by another,
-	 using any print or electronic communication device on a test when it is not authorized
-	 taking information verbatim from Internet sources and presenting the information as the student’s own,
-	 any unethical use of computers.
ENGAGING IN THESE BEHAVIORS CONSTITUTES PLAGIARISM, WHICH IS ANY ATTEMPT TO REPRESENT 
ANOTHER PERSON’S WORK OR IDEAS AS ONE’S OWN.
ENABLING others to cheat is also cheating.
This includes:
-	 allowing one’s work to be copied and turned in by another student as her own,
-	 allowing one’s test, quiz or assignment to be copied by another student,
-	 writing a term paper, report, essay or preparing a project, etc. for another student,
-	 obtaining unauthorized information about a test or quiz and/or spreading this information,
- 	 providing answers using electronic devices
-	 spreading information to students who have not yet taken an announced/unannounced test or quiz. 
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In cases where cheating/enabling to cheat is determined to have occurred
a.	 the material will be confiscated and an academic penalty will be imposed. In general, students will receive a maximum of 50% of 

the value for the assignment/test. Alternate academic penalties may be imposed by the teacher with approval of the administration 
and /or alternate assignments/tests may be required. 

b.	 the teacher will counsel the student(s) and contact parents
c.	 the teacher will notify the Assistant Principal and the counselor
d.	 the student will receive 4 demerits and a Saturday detention
Further consequences may be given depending on the gravity of the situation or a pattern of cheating.  These may include exclu-
sion from student or club offices, honor societies, or student events; suspension or expulsion from school; or other restrictions as 
determined by the administration. In addition, the Student Assistance Council will be notified.
URSULINE ACADEMY responsible use of technology POLICY:
Ursuline Academy uses new technologies, electronic resources, and Internet access to enhance student learning and to provide a 
quality educational experience for all students. The schools of the Archdiocese of Cincinnati as well as the other diocesan schools in 
Ohio have been provided with Internet connectivity through Instructional Technology Centers located throughout the state. This project 
is partially funded by the Legislature of the State of Ohio. Therefore, Internet access and activities utilizing all other technologies in 
the schools are strictly limited to educational purposes.  In keeping with the mission of Ursuline Academy, the school will monitor, 
instruct about, and guard against inappropriate, unethical, and illegal use of technology by the student or adult user. 
SCHOOL RESPONSIBILITY
The school shall provide access to technological resources, including Internet, for educational purposes only. The school shall also 
provide training for students and teachers in the appropriate use of technology. The school does not guarantee the accuracy of infor-
mation gathered from internet resources. The school shall take measures to provide for the safety and security of minors, supervise 
and monitor student access to all technological resources provided by the school, and guard against the access of objectionable 
material, in compliance with the Children’s Internet Protection Act. Unauthorized disclosure, use, and dissemination of personal 
information regarding minors is forbidden. 
USER RESPONSIBILITY
The user shall access the school’s technological resources for educational purposes only. Each user is responsible for information that 
is sent and received under his/her personal and/or school Internet account. Passwords are to be guarded and neither displayed nor 
shared with others. The user must strictly adhere to copyright laws. In addition, unethical and/or illegal uses of electronic devices will 
not be allowed. Unauthorized access, including hacking or use of another person’s account, are strictly forbidden. The user agrees 
to neither bypass the school firewall, nor to harm or alter school property. The user agrees not to pirate, nor to submit, publish, and/
or display any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, harassing, racially offensive or oth-
erwise illegal material, on or off school property; nor shall the user encourage the use, sale, or distribution of controlled substances. 
Any use in violation of any local, state, or federal law is prohibited and is a breach of the terms and conditions of responsible use. 
Also, any commercial use is strictly forbidden. 
DISCIPLINARY ACTION
The school may take disciplinary action against school personnel, including students, who violate the Responsible Use of technol-
ogy Policy or other school policies by means of inappropriate use of technology. Disciplinary action may also be taken against those 
who use telecommunication devices to cause mental or physical distress to other members of the school community, whether these 
incidents take place on or off the school property. Disciplinary action taken by school authorities may include revocation of access to 
technological resources, suspension, expulsion , and/or possible legal action. 
Using the Internet to plagiarize will be dealt with according to the Scholastic Honesty Policy   
Repeated violations may result in the student losing the privilege of using the school Internet.
All students and parents are required to complete a Responsible Use of Technology – User Agreement form annually.
School laptop/camera use policy
Ursuline students have the privilege of borrowing laptop computers, digital cameras, and other electronic equipment from the library. 
These resources are checked out to each student on their library account. The student assumes full responsibility for any electronic 
devices that may be loaned to them and is expected to exercise ordinary care in their use. Students may only use the equipment in 
classrooms, the library, the micropolis, the gallery, and the main lobby. No equipment can be used outside of these areas.  Laptops 
may not be used in the cafeteria. Equipment is checked out for two hours.  
The first violation of this policy will result in 3 demerits. The second violation will result in the student losing the privilege of borrow-
ing equipment. Any damage to equipment resulting from intentional misuse may result in further punishment at the discretion of the 
administration.
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UNIFORMS
Students at Ursuline Academy are expected to strive for personal and academic excellence and to accept the challenges of human 
freedom with its accompanying responsibilities.  The school uniform is meant to signify school membership, minimize competition, 
maximize convenience, and be cost conscious. In addition, the uniform should promote self-respect and pride in being identifiable 
as an Ursuline student. Therefore, it is important that each student take individual responsibility for her appearance. Students are to 
be in school uniform from 7:50 am until 3:10 pm.
The school uniform is as follows:

Skirt/Pants
Grade 9 – 12

	 Blackwatch plaid kilt  (in good condition, zipped, buttoned) or dark blue pants (both available only through Schoolbelles School-
wear Company)
Shirt

	 White or hunter green polo-type shirts with Ursuline monogram - long or short sleeve (available through Schoolbelles)/OR 
white turtleneck shirts - Only white shirts or turtlenecks may be worn under the polo type shirt .

	 Socks - Black, navy blue, or white socks; black, navy or white tights (full footed); approved UA leggings (available in the spirit shop)
Shoes - Full footed shoes.
Other
No headwear of any kind may be worn. (e.g. earmuffs, bandanas, fleece ear covers, head scarves)

	 No other visible items of clothing may be worn, draped, tied or otherwise displayed on the body. (including jackets, scarves, 
blankets)
No sunglasses
Options:
Dark blue crew or V neck sweater with Ursuline monogram (available only through Schoolbelles) / OR
Ursuline Black full zip fleece vest (available through the spirit shop) / OR
Official uniform sweatshirt in Hunter green with Ursuline monogram (available in the spirit shop)/OR
Green full zip fleece. Available in the spirit shop. ( UA monogram, lion on the back)
An approved uniform shirt  (white/green) must be worn under these options.

OTHER NOTES REGARDING UNIFORMS
The first day of every week is Spirit Day at Ursuline, and students may choose to wear the uniform skirt or pants with other Ursuline 
shirts or sweatshirts.
OUT OF UNIFORM DAYS - On out-of-uniform days it is equally important that each student take individual responsibility for her 
appearance. Shorts, sleeveless tank tops or camisoles, bare midriffs etc. are not considered appropriate attire for school.
There are 2 types of out-of-uniform days: casual dress days and dress-up days.
Casual dress days – students may wear jeans (in good condition), athletic wear, sweatshirts, tee shirts, flannel pants. NO shorts, 
pajamas, outer wear (coats, jackets, scarves, hats, etc) slippers, etc. 
Dress-up days – students may wear dress pants, skirts (knee length or longer), sweaters, blouses  - NO jeans, shorts, athletic wear, 
flip flops
Students participating in field trips are expected to dress appropriately according to the nature of the field trip.
CARS/parking
Permits are sold on a yearly basis to Juniors and Seniors.  Permits are not a guarantee of a parking space; they are a permission to 
park in designated areas. Replacement permits will be sold at a quarterly prorated amount .
If a student does not have her permit in her car, she must report her license number, make, and color of her car to the Assistant 
Principal.  Changes in license numbers/cars should be reported as they occur throughout the year. 
Those who drive cars must park in the area on the school grounds designated for students. 
Students are not permitted to go to their cars without permission or to loiter on the parking lot between 7:50 and 3:10.
Unsafe driving practices on school property, improper or inconsiderate parking methods, failure to display permits, illegal parking, 
and other forms of misconduct involving automobiles could carry a fine for each violation. The school reserves the right to suspend 
a student’s privilege of driving on campus.
Students are not permitted to park on the streets surrounding the campus or in the parking areas owned by the adjoining office, hotel/
shopping areas. 
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DANCES
The following general regulations apply to dances:
a.	 There are 3 dances scheduled during the academic year:

Fall/Winter- Sophomores, Juniors, Seniors
Spring- Freshmen, Sophomores, Juniors
Prom- Seniors

b.	 The time for the Fall/Winter and Spring dances will be 8:30-11:30; students will not be permitted to enter after 9:30 p.m. and must 
remain until 11:00 p.m. If, for good reason, a student cannot meet these time requirements, she should contact the Assistant 
Principal prior to the date of the dance.

c.	 Students will be notified regarding the times for Prom 
d.	 Students may attend the Fall/Winter Dance, Spring Dance, or Prom with or without a guest. 
e.	 Appropriate behavior is expected of all students in attendance.  Unacceptable conduct including public displays of affection, 

inappropriate dancing, or unruly behavior will be subject to disciplinary action.  Any violation of the school’s stated policies on 
Substance Use/Abuse or Tobacco and Tobacco products will be dealt with according to those policies.  Students may be asked 
to submit to a field sobriety test. NO DRINKS MAY BE BROUGHT INTO THE DANCE. 

f.	 Clean and appropriate attire will be expected of all who attend.
g.	 Once students are admitted to the dance, they are not permitted to leave and return again.
h.	 UA students are held accountable for the behavior/conduct of their dates.
TRAVEL POLICY
Ursuline Academy encourages Faculty and Staff to offer opportunities for learning outside of the classroom. These opportunities 
include field trips, service work (in the community and beyond), and national and international travel. Each travel experience offers 
the young woman the opportunity to nurture her soul, intellect, heart and imagination. When a student travels beyond the walls of 
Ursuline Academy, she is empowered to share her gifts, to speak out about her ideals, and to increase her classroom learning with 
real-life exploration. The young woman who takes part in such travel will experience additional freedom that cannot be offered in the 
confines of the school, but she must also accept the additional responsibilities these opportunities present.
1.	 Student/chaperone selection for travel opportunities is at the discretion of the staff member designated as travel coordinator
2.	 A parent meeting will be held prior to all travel. This meeting is mandatory before acceptance for foreign travel. 
3.	 Parents/students will sign all required documents : Release, Medical Information/Release, Behavior Contract, Emergency Medical  
4.	 Tuition must be current at the time of travel
5.	 Students are not permitted to leave the tour at any time with friends or relatives
6.	 Students participating in international travel will be evaluated for risk factors related to exposure to communicable disease (i.e. 

tuberculosis). Students may be required to submit evidence of a negative tuberculosis test. (Refer to medical policies.)
OFF-CAMPUS CONDUCT  
Although the school cannot assume responsibility for a student’s conduct when she is outside the school’s jurisdiction, students should 
remember that at all times they are responsible for the good name of Ursuline Academy. A student involved in off-campus conduct 
prejudicial to the reputation of the school or disruptive to the community is liable to severe disciplinary action.
Students are not to visit other schools except at times when the other schools are open to the public or when special arrangements 
have been made for student visits.
The school reserves the right to enforce policies contained herein for student action and/or behavior not occurring on school grounds 
or at school related functions.
APPEALS PROCESS
Students may appeal disciplinary action to the Assistant Principal. If the situation is not resolved at that level, an appeal may be made 
to the Principal, whose decision is final. In cases of expulsion, the appeals process will be explained at that time. 

VIII. financial information
tuition/fees and registration policies
1.	 Tuition for the entire quarter will be charged and non-refundable effective the first day of each academic quarter.
2.	 For students awarded scholarships, the balance of tuition and fees due will be evenly divided based upon the selected payment plan.
3.	 Report cards will not be issued until all tuition payments, fees, or fines are paid according to the due date of the selected payment plan.
4.	 Diplomas will not be issued and/or transcripts will not be forwarded until the student account is paid in full.
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5.	 Special fees, such as music lessons, book fines, club dues, equipment fees, etc are due upon receipt of notification. Report cards 
may be held if these fines are not paid by the date the report cards are issued.

6. 	A fee of $20 will be charged for each dishonored check.
7.	 Student course selection will not be processed until the registration payment and a signed/dated tuition agreement are received 

by Ursuline Academy.  If payment is not received by June 30, the student will be assumed to be withdrawn, and no classes will 
be scheduled. 

8.	 Registration payments are non-refundable.
9.	 Quarter report cards and transcripts will be held for accounts past due  at the end of the grading period.
For accounts past due on February 28, the following will apply:
1.	 Student will not be admitted for the next school year.
2.	 Registration payments for the next school year will not be accepted until the current and any prior balances are paid in full.
3.	 Scholarships, grants, and financial aid may not be renewed, subject to review by the Financial Aid Scholarship Committee.
4.	 All report cards, transcripts, and diplomas will be held until all past due amounts are paid in full.
5.	 All monies received for accounts with open balances will be applied to past due amounts until all past due balances are eliminated. 

No money will be applied to registration for next school year until all past due balances are eliminated.
6.	 Parents will be notified in writing when report cards, transcripts, or diplomas are to be held.
SCHOLARSHIPS AND FINANCIAL AID
Scholarships and financial aid are available as follows:
1.	 Academic Scholarships are based on the High School Placement Test results and awarded prior to admission as a freshman.
2.	 Need Based Scholarships are based on entrance test results and financial need.  Families are required to complete the PSAS 

application to be eligible. These awards must be applied for annually.
3.	 Ursuline Academy Grants are awarded annually based on financial need as ascertained by the PSAS application. These awards 

must be applied for annually.
4.	 The Fund for Independent Schools of Cincinnati (FISC) and the Queen City Foundation provide additional financial aid for African-

American students.
5.	 Student Work Program - Students are assigned to assist in various departments and offices of the school.  Participants earn 

minimum wage; the amount earned is deducted from tuition due. At the end of each month a statement is issued showing the 
amount credited to the student’s account.

iX. other
FORMS
The following forms must be returned to the school office during the first week of school and become part of the student’s file:
1.	 parent/student handbook agreement 
2.	 emergency medical 
3.	 responsible use of technology policy
4.	 photo release 
Work permits, insurance discount forms, and record release forms can be obtained from the administrative assistant of the guidance 
department.
LOCKS/LOCKERS
Each student will be assigned a locker at the beginning of the school year.  Books and other belongings should be kept in lockers; 
lockers should be locked at all times with school locks. Only UA locks may be used. These can be purchased in the attendance 
office. Students are responsible for the contents of their lockers, books, and personal property. Lost and Found is located near the 
attendance office.
All physical education students must purchase an additional lock for their gym locker.
SEARCHES
The school may inspect any student’s property at any time for any reason without prior notice. This property includes, but is not limited 
to, desks, computers, cell phones, and lockers. Personal items are also subject to inspection at any time for any reason without prior 
notice, as a condition of bringing them onto or taking them from school premises.  Such items include, but are not limited to, motor 
vehicles, book bags, lunch containers, purses and pockets. An inspection does not imply wrong-doing by the student being inspected.  
A student and her parent’s or guardian’s consent to inspection of personal items is a condition of enrollment and attendance at school. 
Refusal to consent may result in disciplinary action, up to and including expulsion, even for a first refusal.
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MESSAGES/DELIVERIES
In order to minimize disruption of the learning environment and to limit distraction, students should not be called from class except 
for emergencies. A student may not be called from class to answer a telephone.  Personal messages for students will only be given 
at designated times during the school day. 
When a student wishes to make a phone call, she must ask permission to use one of the office phones. Students are permitted to 
use cell phones in the café during their free mods to send or receive messages.
Deliveries to the main office should be limited to emergencies. Students will only be called down for items at designated times during 
the school day. 
EMERGENCY CLOSING
If, for any reason, classes must be cancelled or delayed, an announcement will be made on the local stations and on the Ursuline 
Academy web site. Ursuline Academy does not follow any other district or group announcement and will be identified as Ursuline 
Academy Blue Ash. If Ursuline Academy is in session, students not present will be marked absent. If inclement weather occurs during 
the school day, parents should listen to the local stations. Please do not call the school.
PUBLIC TRANSPORTATION
Courtesy and safety precautions are expected at all times.
Students are expected to be on time for all buses and cooperate with the bus driver at all times.  Conduct while on the bus must be 
in accordance with Ursuline standards and with standards established by the system providing busing.  Students not complying with 
these regulations will be requested to discontinue riding the bus.
SAFETY POLICY
It is the policy of Ursuline Academy to maintain an effective accident prevention program.
The design of the facilities and equipment, the disposal of wastes, the performance of laboratory instruction are all planned to minimize 
the possibility of accident and exposure to more subtle hazards. Staff members and students are educated to the hazards and initiate 
necessary protective measures.
Instruction in safety is an integral part of all courses that may pose hazards to safety and health. Students must understand and 
accept their individual responsibilities for following the instructions and procedures established to protect both themselves and others.
TEXTBOOKS
Students are responsible for all books issued to them, and any book lost or damaged will be charged to the student.  Transcripts and 
report cards will be held until all such fees are paid.  All loaned textbooks must have the student’s name in them and must be covered 
with “non-stick” book covers. Students are not permitted to write in loaned textbooks. 
VISITORS
All visitors should report to the main office and sign in.
Prospective students should contact the admissions office in advance to schedule a visit. The admissions director will arrange an 
escort for the day. Such visitors may be limited on a particular day. 
Students who want to have a friend/relative visit for all or part of a school day must make a request to administration in advance. 
USE OF THE BUILDING
The building will be open for normal school use from 6:30 a.m. to 4:00 p.m. Monday through Friday. Students who arrive before  
7:00 a.m. should remain in the cafeteria or lobby; those who must wait for rides after 4 p.m. should do so in the lobby. The academic 
wings and library are locked at 5 PM and are not available to students. 
The school building is divided into areas for the most convenient use of the school community.  After 7:55 a.m. classroom areas, 
micropolis areas, and halls, are quiet areas.  The cafeteria or gallery may be used for more relaxed activities; however, loudness 
(dancing, active games, etc) is not appropriate. Book bags may not be brought into the cafeteria during mods 3-4, 9-10, and 15-16.  
The stereo may not be moved and should be kept at a low volume that will not disturb the academic atmosphere. If this is abused 
the stereo will be removed.
The micropolis areas are quiet areas before and during the school day.
During a student’s unscheduled time, she should plan to conduct herself in such a way as to respect the study needs of others as 
well as to develop her own academic pursuits.  The locker hallways are not to be used as recreation areas.
The chapel is available for prayer and contemplation by students and faculty. 
The library is open until 5PM but computer access is limited after 3:45 PM. 
A student may sit in on any class for which she is not scheduled with permission of the teacher.
USE OF school logo
The unauthorized use of the Ursuline logo is prohibited. Written permission is required to use the logo. 
RIGHT TO AMEND
The principal retains the right to amend the Parent/Student Handbook for just cause. Parents will be given prompt notification if 
changes are made.
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ADMINISTRATION
Ms. Sharon Redmond -  President
Mr. Tom Barhorst	– Principal
Ms. Mary Bender – Asst. Principal 
Ms. Terry Doyon – Adm. Assistant – Main Office
Ms. Anne Marie Fitch – Adm. Assistant - Main Office
Ms. Joanne Schrader – Adm. Assistant - Main Office
Ms. Pam Wilson – Adm. Assistant - President’s Office
BUSINESS OFFICE
Ms. Diane Brunst – Director of Finance
Ms. Donna Broermann - Adm. Assistant
DEVELOPMENT
Ms. Robin Galvin – Editor of Voices
Ms. Lori Haines – Special Events Coordinator
Ms. Mary Alice LaPille – Manager of Development Services
Ms. Clare MacConnell – Director of Annual Giving
Ms. Donna Scheidler Gruber – Alumnae Director
Mr. Tim Ranaghan – Development Director
Ms. Marianne Lang –  Public Relations Director
Ms. Emily Lorentz – Adm. Assistant
STUDENT SERVICES
Ms. Kira Hinkle – Community Service Coordinator
Sr. Mary Ann Jansen – Director of Community Ministries
Ms. Kim Brewer – Coordinator of Multicultural Activities
Ms. Colleen Dehring –Asst. Athletic Director
Ms. Molly McClarnon – Director of Admissions
Ms. Diane Redmond – Athletic Director
Ms. Maureen Rettig – Technical Assistant
Ms. Geraldine Wiehe – Registrar/Scheduler
GUIDANCE
Ms. Jan Abernathy  
Ms. Carol Dettenwanger 
Ms. Kim Jewett – School Psychologist
Dr. Marilyn Grendel
Ms. Katherine Hausfeld
Ms. Marilyn Grendel – Guidance Coordinator
Ms. Michelle Pfaltzgraff
Ms. Patt Zurlinden – Language/Learning Specialist
Ms. Cindy Broderick – School Nurse
Ms. Jenny Foertsch – Adm. Assistant
Ms. Sue Kellison – Adm. Assistant
INSTRUCTIONAL SUPPORT SERVICES
Library/Media
Ms. Julie Burwinkel –  Dept. Coordinator
Mrs. Fran McKeown – Adm. Assistant
English 
Ms. Jan Graham
Ms. Justine Hendy
Ms. Marilyn Herring
Dr. Ann Hinkle
Ms. Corinne Holthaus
Ms. Catherine Schellhous – Dept. Coordinator
Dr. Kathleen Stall
Ms. Shauna Whelan

Staff
Art/Physical Education/Music
Ms. Jeanine Boutiere
Ms. Amy Burton
Ms. Janet Frock
Ms. Amy Rieman
Ms. Patrice Trauth – Dept. Coordinator
Mr. Chris Larsen
Mathematics
Ms. Jenny Breissinger
Ms. Sarah Downs
Ms. Roseanna Gibbons
Ms. Jill Hallahan
Ms. Brenda Kahan – Dept. Coordinator
Ms. Betty McManus
Ms. Maria Ripberger
Mr. David Slomer
Religious Studies
Ms. Kim Douthit
Ms. Ruthie Hurley
Ms. Mary Beth Koch
Ms. Brenda Kristof
Sr. Lucy Schmid 
Ms. Margaret Turner – Dept. Coordinator
Rev. Jack Wessling
Science
Ms. Susan Barhorst
Ms. Alecia Lewkowich
Ms. Genie Libis
Dr. Sue Lytle
Mr. Dan Nieman
Ms. Carol Obert – Dept. Coordinator
Ms. Diane Rose
Ms. Monika Nunez
Ms. Elizabeth Thomas
Social Studies
Ms. Tammy Bowman
Ms. Elizabeth Gromada
Mr. Jim McCarthy
Ms. Kelly Stiles
Ms. Betty Thaman – Dept. Coordinator
Ms. Michele Walters
Technology
Ms. Ann Brinkmann
World Languages
Dr. Lynda Hoffman-Jeep
Mr. David Ligon – Dept. Coordinator
Ms. Barbara Mustard
Ms. Ruthanne Palmer 
Ms. Blanca Risdon
Ms. Carmen Thiemann
MAINTENANCE SERVICES
Mr. Michael Adams
Mr. Mike Harmon
Mr. Tim Henninger


